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The ink is hardly dry on the new 
1944 edition of the “Y and E” 
Systems and Supply Manual. In it 
you will find a complete guide 
to chart your profit making sales 
course for the future . . . on the 
-most comprehensive and easiest- 
to-sell line of filing systems and 
supplies. 

You would naturally expect build- 
ers of filing systems to put out an 
information and price manual that 
is systematically arranged for sim- 
ple and easy use. And that is just 
what this new manual does. It has 
125 pages index-tabbed to simplify 
your job of turning to information 
on the more than 1,700 items listed 
—each designed to fill a particular 
need and priced attractively for you 
and your customers. 

Write for your copy now. 


Expanding Index Card Sys- 
tems—For guiding Card Lists 
of 1,000 to 100,000 or larg- 
er. Every Index sold a repeat 
business and System Service 
creator. 


a A a a ee eA 


Folders for all‘ Filing Needs 
(A No. 1 Repeat Busieess 


Line) — All Tab positions — 
plain, celluloided, or reinfe*ced, 
Manila, durafile, krafe and 
pressboard stock. Binder Fold- 
ers—Control Folders. Single 
fold or expansion, tab cuts for 
all standard systems. 


FOREMOST FOR MORE THAN SIXTY YEARS 


YAWMANoFRBE MFG.(. 


JAY STREET - ROCHESTER 3, N., Y. 


bility) —For Alphabetic, 
meric, or and st 
ject fling of papers. Every in 


a stomer 
—YOUR CUSTOMER. 


“Y and BE”: “SORT-O-MAT” 
—tThe new simplified, two le. 
ter, - operation sorting 


d c service, 
ap ted and rewarded by 
other system business. 


YawmanotE — Heavy Duty 
Folders—Pockets and Wallets 
—Made of special red rope 
stock—one and five piece con- 
struction—reinforced expand- 
ing gussets—natural and ma 
nila liners. Wallets with tie 
tape and windows. Profitable 
over-the-counter line. 


The File Everyone Wants, “Y 
and E” WAR CHEST—A 
personal File — available in 
three attractive colors. Every 
chest sold makes addi 
sales because of real 
service. 
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The Mammoth MISSOURI 
Had To “Be Shown” 


‘cial U. S- 
* Photo 


SOME FACTS "SHOWN" BY THE MISSOURI'S BLUEPRINTS 


, 880 feet, only 149 feet less than the 
all gy ng My sea, oy will displace 45,000 tons— 
the most formidable craft afloat. 

She has 90 miles of piping; Fg — plant capegne of 
‘ ying power for a city the size o anta 3 os 
<ae cies o "Serie pe her ventilation system ducts 
would cover 16 miles. ae 

The blueprint paper used is equal to sufficient paper to 
print 700,000 newspapers of 64 pages each. 

Built by the Brooklyn Navy Yard. Launched Saturday, 
January 29, 1944. 


If, in these days of manpower shortages only two draftsmen 
and 18 mechanics could have been assigned to the job of planning 
and building America’s newest and greatest hattlewagon, it would 
take 506 years before the ship could be readied for sea! 


But American Industry now effects tremendous time savings 


through eliminating hand lettering on details and 


iv} 4 ~ oe : ° 
original tracings with CLASSIC “Blueprint Special” NEW YORK @ KANSAS CITY. MO. @ CHICAGO @ DETROIT 
. . nara . , MILWAUKEE @ MINNEAPOLIS @ NASHVILLE @ PHILADEL- 
Typewriter Ribbons. Special ink film and ribbon PHIA e PITTSBURGH e CINCINNATI (Harris-Moers Company) 


° i iS PORTLAND, ORE. 
fabric combine to give remarkably sharp, bleed proof, es A eS Res ae 
smudge proof impressions. No carbon “back up” 
sheet is necessary for opacity. The blueprinting pro- | 
duction is clean and sharp. a s 6 / e 
Ask your dealer or write or phone the Columbia 


"BLUEPRINT-SPECIAL" 
TYPEWRITER RIBBONS 


Office nearest you NOW for a demonstration. 


March, 1944 
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VICTORY WILL LOOSE 4 FLOOD NK ORDERS 


.. . . . . . FOR STEEL AGE OFFICE FURNITURE 


We have openings for dealers to share 


these post-war sales opportunities 


Aways a top quality line before the war, STEEL AGE Office Furniture 
has been a profitable line, constantly in great demand. 

Today, we are planning to meet the pent up demand for STEEL AGE 
products that peace will release. Those plans include the finest STEEL 
AGE Office Furniture we have ever built — newly styled with war-born 
improvements to better its beauty, quality and utility. 

To broaden our distribution facilities, we are looking for additional outlets. 
The right dealers will be offered an exclusive franchise in their communities, 
the backing of sound advertising and merchandising plans, the assurance of 
a line of STEEL AGE Office Furniture that will receive a warm reception. 
Take advantage of this opportunity by writing for full details — now! 


sfifer \CORRY - JAMESTOWN 


MANUFACTURING CORPORATION x* CORRY, PENNA. 


Ry * 2 Corny Jamestown . wm ae Leadership 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers March, 1944 
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RIGID INSPECTION 
HELPS GIVE YOU BETTER 


RED FEATHER 
STENCILS 


Every Red Feather Stencil is inspected 
five times: (1) Raw Material, (2) Coat- 
ing, (3) Mounting, (4) Top Printing and 
(5) Assembly. 


This is the buyer’s assurance of constant satisfaction and a de- 


pendable source of quality stencils. 
GENEROUS VALUES AT MODERATE PRICES 


Our streamline production methods, enable you to buy superior 
merchandise at a competitive price and still employ the best sup- 


plies in your office work. 


It pays to standardize on the complete Red Feather Line— at- 
tractively packaged. 


WRITE FOR DESCRIPTIVE CATALOG 


h, 1944 March, 1944 


} : i 43 : £ he ee 
ee " 4 
i - : ‘phe s éé 
4 4 ee de 
me a; \e 
ee : ‘ae 
é : fi 5 a 
. ao fi fe. 
>. F Fe 
m\ | a 
| z= _ : 
/ ‘ * t 4 «a | 2 : 
i : TO } ; i 
, : Ss ig 
! 4 ¥ i ae : 
= 3 | IGE FS ee . 
i >) a 
<3 lr) 
Uy / ~ > > é a 
a < e 
as. a 
mae ee | 
i wa a ‘ | 
D fe): ; 
aa A 
. ; 
FLUID 
TYPE CLEANER ‘ 
‘ ad 3 
ee ae Ce val 
; ee sae 
a ha 
ey ~ a 
TYPEWRITER 
BO ‘= = z = { : ; BEG 
RED FEATHER PRODUCTS LTD. | 
at ee Pe poe a P; ’ a . 
, | _ Redwood City - California 7. 
When writing advertisers please mention Orrice Equipment Dicest 5 : 
one ec} boca Sy ie - 34 oe Le a ck Cer i - — . a = Ea le vere 
~ : z J re. - e. : : way: ee eg 


LEGAL FILE 
1, 2, 3, 4 and 5 drawers 


8x5 CARD FILE in letter or legal sizes 
7 drawer 
6x4 CARD FILE = !'4 compartments 


8 drawer 


5x3 CARD FILE 16 compartments 
10 drawer 


TABULATING CARD FILE 20 compartments 
20 drawer unit for cards 
T9y"x3/," 


The Tabulating Card File illustrated (upper left) is NEW ENGLAND'S 
latest contribution to the industry. Now you can offer your customers 
matched units in wood to meet all standard filing requirements. 


The new Tabulating Card File is made according to the same NEW 
ENGLAND high craftsmanship standards of fine cabinet making. Each 
pair of drawers set on a sliding tray which operates on metal rollers. 
When on the tray the drawers are held positively in position but all 
drawers are removable. This file is also made as an 18 drawer unit 
52” high to match other NEW ENGLAND numbers. 


The NEW ENGLAND LINE embraces many other office and factory units 

designed expressly to take the place of steel so vital to our war CARD CABINETS 

efforts — LOCKERS, STORAGE CABINETS, SECTIONAL BOOKCASES : : 

and CLOTHES RACKS. We are equipped to manufacture special Sturdily made of laminated birch, NEW ENG- 
F : a : é LAND'S Card Cabinets in olive green finish 

equipment in all types of wood from architect's drawings and speci- have a steel-like appearance. They come in |- 


fications. Let's get acquainted. drawer, 2-drawer, 4-drawer, 6-drawer, and 9- 
drawer units for both 5x3 and 8x5 cards. There 


a is also a 7-drawer cabinet with 14 compart- 

New En land Woodworkin Co ments for 8x5 cards and a 10-drawer cabinet 
a with 20 compartments for 5x3 cards. Select a 

sample order from our catalog. One examina- 


512 E. 137th Street New York, N. Y. tion will convince you. 


— 
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iW © proved 
Finoolhed writing pencil 
by GIANT PENDULUM TEST! 


Fora point that fairly glides across the paper, to ease your hand 
and speed your daily work . . . for the sheer joy of effortless 
writing ... just try an Eagle MIRADO. 

Your hand will confirm what the pendulum proves . . . that 
MIRADO is the smoothest writing pencil in the world. 
Two years ago, Eagle technicians perfected this 
Giant Pendulum device that measures the 
smoothness of pencil leads with scien- 


whes swinging freely, makes 
49,920 oscillations from one 
impulse before if comes to. | 
compiste rest. When the F 
point of @ pencii (A) presses 
ageinst a shee of paper (8) 
on aopleten attached to the 
pendulum shoft, its friction 
redyces the oscillations to o 
noémber that measures the 


3 relative smoothness of thot tific precision, opening an entirely , “So The: 
. pres aeapeae “ne new field of research for pencil YELLOW pencil 


smoother: the peddl, the 
longer the pendyium swings 


ae smoothness is thus 


improvement. with the ®®° band 


TEP RT I ce OR TRE, vey Ch ‘ 
Pa) ey Lo RR OE Ea TE A eri Tit apie} nee 


During months of experiment, 
batch after batch of new leads 
were formulated, heat-treated and 
tested. At last came Batch 8303, a new lead 
that proved not only decisively SMOOTHER, but also 
BLACKER, STRONGER and LONGER WEARING than 
ever! Batch 8303 is now standard for all MIRADO 
leads...and the world champion for writing pleasure. 


YOU BE THE JUDGE 


+h 


>, ae 
ee 


» * » 4 A; ad ane AMR 4 one 
Ag ig i Re ace Sos so RR a EEE 


be a 
ee EAGLE’ *Chomi 
: (SUPER “~~ i 
/ 
‘ 
Writing Pencils — and Refill Leads 
EAGLE PENCIL COMPANY - NEW YORK “Sufteotne 
EAGLE PENCIL COMPANY OF CANADA, LID., TORONTO «= #18 Sater 
es aaa, : ea ae 42 3 : # ais or le a meee > BET oh Se OR abet tet ‘ee ae a 
March, 1944 When writing advertisers please mention Orrice Equipment Dicest 7 


ag Geer nie 9 ee ee a eee ey ae ee ee : i 
-: — q i SE . a: e se ae : 
e . Fi RAIS EE IE TERETE NL, IE IES ° f ‘ : 
= 7 a 
¥ > . S. 
9 , | 
Boat i 4 ie 
a tas a 
4 i jon | 
Fa as z 
i «This GIANT PENDULUM, : 
F : , , | | 
ee: E th My 
ee ee 4 ! 
wert a a Ze os 
sizes _ a ee 
; i “a % ¥ ed ‘ 
to 4 
| See 3 (BY Fa - 7 ; 
i f° i . 
4 ; = ~ a aa 
a w +3 
: | Sa a Mee |. 
: i a 2 ee a MPs : : 
7 [[s * You can’t lose. This certificate, Cf Cua ee TS 
‘j pocked in every box, guarantees / 4 an ~ ee : 
. %; you'll find MIRADO the finest / {/; “MOOTHER- sit? d x, 
, ‘Sm, writing pencil you heve ever Lasr You L ONGER 4) 
5 ‘ a used, or the full purchase price El Or ye ONG : at ; 
1944 
rt: 
— : a ae a7 a ; a 


Once again, we have received a large shipment of the finest 
finished leather goods from England, made for us in world- 
famous English workshops. Billfolds 
We shall do our best to distribute this choice merchandise fairly er Reon Canine 
and equitably. Writing Cases 
Leather Picture 
LARGE STOCKS ON HAND Frames 
Immediate Delivery Empty Utility Kits 
DOMESTIC AND IMPORTED MERCHANDISE 


All prices of British Merchandise offered are approved by Office of Export-Import, 
Price Control Division of O.P.A. 


U. S. LUGGAGE & LEATHER PRODUCTS CO 


(29 WEST 34th STREET | NEW YORK 1, N. 
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CONQUEROR 
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PRAISE FROM CRITICAL 
PEN DEALERS 


© “The Stratford Conqueror is beyond question the 

| $1.25 ‘pen that we have in our store.” 
Li C, Syracuse, Ne Y. 
@ “Very good pen. The Stratford Conqueror readily 
ce by our trade. Almost everyone we showed 
it to, liked the new Stratford and pieced orders.” 
: H. B., Baltimore; Md. 
© "Wish to congratulate you on this achievement. 
Stratford Conqueror is priced right and should 

the foremost seller in its field.” 

Sy Mew York, N. Y. 


S "The. Gtveiieed ‘Conqueror ie the best we have 


in ite price class.” y 
Bey Mesdville, Px. ff 


THE RIGHT PEN 


FOR BUSY MEN 
Check pen values carefully, and you'll 
find sound reasons: for. selecting 
new, dependable Stratford Cond 
(Mode! 700 SP}. Gracefully. strear 
lined, its Silver Palladium Point i 
iridium—tipped for speedy, efforties: 
writing. Popular push-button: filler. 
Colors: Black, Dubonnet, Amber,J 


ors 


. 
Re 


SALZ BROTHERS, INC. 


- ~SALZ BUILDING « Se WEST 28th STREET, NEW YORK 1, WH. Y- 


rrr 
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“We buyers know 


what to expect at 
The Fifth Avenue Building 


. - . selection plus!” 


Conveniently located, easily accessible 


i” is a typical buyer’s reaction to the 
unequalled concentration of stationery, from railroad terminals and hotels by sub- 


greeting card and playing card values at The way or bus, the owner-managed Fifth 


Fifth Avenue Building. Experienced buyers 
find the answer to the problem of wide 
choice right here. And because The Fifth 


Avenue Building offers such distinctive 
advantages as: a Visitors’ Bureau, with fully- 


equipped offices freely available for their 


Avenue Building is a magnet for buyers, use; a 40-place Conference Room; a gym- 
the outstanding sellers maintain permanent nasium, with solarium and handball court; 
showrooms in this important market-place. and excellent restaurants. 


When you next come to New York, visit The Fifth Avenue Building 
FIRST—you'll find the best lines in the shortest time. 


ee. seciiiieaiiaaiia — 


r FLFTH AVENUE BUILDING 


ge neers than an. office building” 


inion ond ‘Fifth Avenue at Madison Square, New York 
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UNCLE SAM, TOO 
RECOGNIZES THE TIME SAVED 
BY 


THE ARMY 


HIS NEEDS, OF COURSE, MUST 
COME FIRST! 


| loclay WHEN SPEED COUNTS 


AS NEVER BEFORE 


our Government is requisitioning an un- 
precedented number of Ace Staplers. 
These commitments must have preference 
for these finely built machines are serving 
a definite purpose in war. In Government 
Departments, war plants, in army camps 
and overseas Ace Staplers save valuable 
time through increased efficiency. 


Obviously, these war demands have 


worked a serious hardship on many of ACE’S NEW WARTIME MODEL NO. 402-V 
our loyal dealers. But, we are optimistic Consumer acceptance has definitely placed the 
about the future. It is our sincere hope seal of approval on this fine stapling machine. It 
that in the months to come, as more and is precision-built by skilled workmen, from the 
more metals become available for civilian finest materials obtainable. It’s a machine that 
use, that an ever increasing supply of Ace serves a definite wartime need. 

Stapling Equipment will find its way into SHIPMENTS WILL BE ALLOCATED TO THOSE 
the hands of our dealers. QUALIFYING WITH PRIORITY RATINGS 
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Kingpin of the Pinpoint Bombers 


He is the Bombardier in the lead 
plane of the squadron. That makes 
him different. He calls the shots for 
the rest. 

Trail along and see what happens 
... Ona precision-bombing mission 
to wipe out a Nazi war plant... 
a fight all the way, through flak and 
rocket shells, from Channel to 
target. 

He’s getting close. There it is— 
the merest speck, from five miles 
up. But the Kingpin Bombardier 
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has learned it by heart. 

He’s getting set. He adjusts his 
Norden Bombsight. With the auto- 
matic pilot he jockeys twenty-five 
tons of lurching plane . . . till the 
target rides smack in the hairline 
center of his sight. Then... 
“Bombs Away!” 

That’s thesignal! Asthelead plane 
drops its bombs, the others follow 
suit. The Kingpin 


Bombardier has said 


for every plane in the squadron.... 

It all goes to show the terrific 
burden of responsibility placed on 
the Bombardier . . . and the Norden 
Bombsight. 

And it tells us what we already 
know at Victor, as we make Norden 
Bombsights for the Army. It tells 
us that here’s a job calling for 
better than our best. 


VICTOR ADDING MACHINE CO. 


Conserve your adding machines by having them inspected and cleaned 


“Ready, Aim, Fire” 


at regular intervals by your local Victor dealer or factory branch. 
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“Practitioner of the 
Black Art" was often 
applied to the alche- 
mist, medieval forerun- 
ner of modern research. 


jeLrite THE MODERN “BLACK ART” 


FOR SPIRIT DUPLICATING—the CLEAN way 


Mooern MAGIC has produced a new “black art.” Out of OLD TOWN’S laboratory research 
has come the startling Jet-rite Process. Spirit duplicating in real, true BLACK—perfect black 
a copies of anything you wish to reproduce. 


There is nothing like black for legibility, fine appearance and versatility. It commands attention. 
It is official. Now, with jet-rite you can use black for all your forms, bulletins, sales letters, 
instruction sheets and the thousand and one duplicated articles that are BETTER WITH BLACK. 


Lees No new equipment is needed. jet-rite can be produced on any spirit duplicator without special 
attachments or without added time or trouble. 


r—Attention — Dealers: — 


Outstanding products with unusual 
sales appeal make the Old Town 


rden The OLD TOWN representative in your city is probably the 
leading stationer or office supply dealer. Ask him to demon- 


eady strate Jjet-rite or write us for samples and full information. franchise the most valuable ribbon 

rden and carbon and duplicating supply 

tells agency in any city... . Write us. 
for 

C0. RIBBON & CARBON CO. inc. 

ean 


Foremost Makers of Ribbons and Corbons for Every Use 


750 PACIFIC STREET, BROOKLYN (7 NEW YORK, N. Y. 
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The Line With a Future 


No. 264 
60 x 34 


Genuine Walnut 
Exterior 


Full Quartered 
Oak 


SATISFIES THE EXACTING NEEDS OF TODAY 


TWO DRAWER 
LETTER 
FILES 


Made in Genuine Walnut 
or Quartered Oak, beauti- 
fully finished and in turned 
or straight leg to fit in well 
with similar type desks. 
Equipped with a metal fol- 
lower block and metal 
guide rod. Plastic hard- 
ware. 


LIST PRICE 
Straight Leg—Walnut or 


Turned Leg—Walnut. $52.00 
Lock available 


No. F-9 PROMPT DELIVERY No. F-10 
Width 19 Depth 27%, Height 30 Width 19 Depth 27%, Height 30 
Walnut or Oak Walnut Only 


MICHIGAN DESK COMPANY 


P. O. BOX 392 
GRAND RAPIDS 2, MICHIGAN 


| C H I G A N 


—— 
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Typical of OXFORD PENDAFLEX Installations! 


The initial Pendaflex installa- 
tion shown here, in the office 
of a leading investment house, 
has proved so satisfactory that 
the company wishes to install 
all of 


Pendaflex for their 


records. 


March, 1944 


Like many other organizations 
—civilian and war industries 
alike—this firm has found that 
Pendaflex speeds up filing effi- 


ciency and saves valuable time. 


In the postwar world, will be 
able to fill the huge demand 
for the folder that hangs in 
the file, backed by a complete 
line of up-to-date filing sup- 
plies. 
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FINE CARBON 
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ENDURING SUPERIORITY 


Today, as in the many years since 1881, the 
Tagger line, like other M & V products, con- 
tinues to be made as fine as human integrity 
and skill can make it. Tagger typewriter and 
billing carbons in all weights and finishes are 
made to meet the most diversified and exact- 
ing requirements of every office and type of 
business machine—and are not only avail- 
able in conventional black, blue and purple, 
but also in red, green, brown, yellow, orange 
and even white. 


Tagger inked ribbons in all degrees of 
inkings, are made to insure the best 
results and long life on typewriters, billing 
machines, adding machines, addressing 
machines and all other business equipment. 
They are definitely designed to serve better 
at the start and last so much longer, that it is 
a real economy to use them—both Tagger 
ribbons and carbons created by the M& V 
Guild of Craftsmen, are quality products that 
stubbornly refuse to wear out. 


MITTAG AND VOLGER, INC. 


ESTABLISHED 1881 


PAPERS & INKED RIBBONS +: PARK RIDGE, NEW JERSEY 
OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


March, 1944 
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isplays like these are turning 


huge Quink demand into sales 


od 


@ Store managers all over the country report— “displays 
of Parker Quink build business like magic!” The reason: 
Parker Quink—America’s largest selling brand—is the 
one ink with consumer demand. 


Only Parker Quink contains solv-x. This special in- 
gredient protects pens of every make against the major 
causes of all pen breakdowns—corrosion of metal and 
rotting of rubber caused by highly acid inks. Solv-x cleans 
pens .. . ends clogging. 


In a single year, Quink’s exclusive solv-x story is backed 
by a million dollars in advertising. Magazines, news- 
papers, radio, special promotions and display are bringing 
your customers the news of Quink with solv-x. 


For bigger ink volume, for steady sales— put up mass 
displays of Parker Quink on counters, in windows. Full 
range of colors: 7 permanent, 2 washable. Two popular 
sizes: 2 oz. 15¢; 4 oz. 25¢. The Parker Pen Company, 
Janesville, Wis., and Toronto, Canada. 


500% SALES BOOST ON 
PARKER QUINK! That's the 
amazing sales increase reported 
by the owner of this fine Quink 
window in a Kansas City store. 
Note the feature of 25¢ size. 
Quink’s exclusive solv -x story and 
its tremendous advertising pro- 
gram assure big sales in any store. 


Pe: 


“AVERAGING 51 BOTTLES OF PARKER QUINK A 
DAY since putting in our window and have sold over 
600 packages of ¥ -Mail,” writes Mr. John Gromek of 
H. L. Green Company, 542 S. Fourth St., Louisville, 
Ky. Display Quink—the customers do the rest. 


**9 GROSS OF QUINK ORDERED IN PAST 20 DAYS,” 
says the manager of a large New York chain store in 
writing about his displays. “47% of our ink volume is 
now in 15¢ Quink. Only 32% is in the 10¢ inks.” 
Customers want this better ink. 


parker Quink 


The ouly ink containing pen-protecting solu-x 


March, 1944 When writing advertisers please mention Orrice Equipment Dicest 
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SCRIPT and MANUSCRIPT: 
32 distinctive script alphabets. 
10 pages of engrossing make 
this folio a prized possession 
of professionals and students. 

Each 50¢ 


HIGGINS 


oMy |] | 


TECHNIQUES: 37 pages... 
well over 100 illustrations. 
Gives you the ground work 
and advanced techniques for 
all types of Higgins Ink draw- 
ESS: Each 50¢ 


Here’s a library of 4 Higgins Art Books guaranteed to give 
hours of creative entertainment to professionals and stu- 
dents alike. Drop in and thumb through these valuable 
books at your nearest Higgins Ink dealer . . . and see for 
yourself what a buy they are! 


CARTOONING: How profes- 
sional cartoonists “get that 
way"— 60 wonderfully illus- 
trated pages of techniques 
used by America’s top flight 
comic strip, gag, and political 
cartoonists. Also a chapter on 
the theory of humor. Each $1.00 


TTS 


ARTS and CRAFTS PROJECTS: 
10 separate projects ranging 
from 4 to 12 pages each—Map 
and Chart Making, Paper Dec- 
orating, Spatter and Airbrush, 
Textile Dyeing, Book Binding, 
and many more, all in handsome 
portfolio cover..... Each $1.00 


INA CO. INC. 271 NINTH STREET, BROOKLYN 15, N. Y. 


“CHARVOS” 


DRAWING 


Distributed by 
THE ROOS COMPANY 


280 MADISON AVENUE 
NEW YORK 
YOUR INQUIRIES FOR DESCRIPTIVE LITERATURE AND SPECIAL PRICE LISTS CORDIALLY INVITED 


INSTRUMENTS 
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\ 


ink and typewriting. 
Most users weuldn't 
trade it for any other 
eraser. Especially 
useful to gp 
Stenographers, Ac- 


countants, Secre- 
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—When Time, Space and Manpower 


are Essential Savings 


Hundreds of great corporations have turned to 
Cardineer as the most efficient means of handling 
records. Built on the wheel principle it houses 
6000 cards within easy reach of the operator. In 
many concerns it has stepped up output of find- 
ing, posting and reference work as much as two 
o: and three times over old methods. Portable 
—compact—speedy, Cardineer aids production by 

releasing workers for other essential jobs. Ready 

ROTARY FILES = now for immediate delivery. Comes in five models. 


Write for full information. 


DIEBOLD INCORPORATED 
Canton 2, Ohio 


ASK FOR YOURS: Booklets in time-money saving 
are free as follows: check and pin on your letterhead: 
Inventories (), Costs (), Payroll and Personnel 0, 
Plant and Equipment (1, Purchases (J, Production 2. 


~ — a Z 
; DIEBOLD ARMOR 7 che 


for America's Armed Forces ; “Systems to Fit the Routine” 


We ore operating all our CARDINEER p 2 TRA-DEX x FLEX-SITE 
plents 24 hours @ dey. Rotary Files i al Visible Visible Book 


moking ormor plate for 


U. S. planes, scout cars Solve ro : an ed the work Reduce the cost 


ond half-tracks 
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This girl, using poorly de- 
signed cut forms and carbon 
can type 10 invoices per hour. 


This girl, using a Rediform- 
designed form, in Continuous 
Speedifold style, completes 16 
invoices per hour. Ask the 
Rediform manto show you how 


SPEEDIFOLD can help you. 


REDIFORM 


TIMESAVING BUSINESS FORMS 
AND SYSTEMS 


March, 1944 


“FOR PETE'S SAKE 


Send for this FREE book” 


A real help to busy executives 
who must keep business 
forms inventories 


Here's how you can save hours of 
precious war time and side-step those 
forms inventory headaches. Now, with 
the aid of this unique book, you can 
maintain an accurate and fool-proof 
perpetual inventory of your vital operat- 
ing forms. 


We designed this valuable 100 page 
Inventory Control Book to help save 
YOUR time, in the same manner that 
we have designed and produced thous- 
ands upon thousands of timesaving 
business forms and systems for America's 
great industries. 


‘or instance, we can show you how to 
accelerate the forms production of your 


AMERICAN SALES BOOK COMPANY, INC. suasiviany oF Moore corporation, LTO.NIAGARA FALLS, N. Y. 
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MISS ROSS 


SAVE 


WASTE 


PAPER 


clerical staff, how to produce MORE 
finished work with LESS help. We can 
speed up the writing of hand-written 
records as much as 172% and machine- 
written records as much as 95% by 
tedesigning business forms and systems 
to eliminate all waste motions and 
operations. The “know-how” of our 
Systems Engineers and Form designers is 
yours without premium. It will pay you 
well to call in your local Rediform repre- 
sentative, the next time you have a 
Forms or Systems problem. 


P. S. Would you like a free copy of 
“Forms Inventory Control"? If so, make 
your request on your business letterhead, 
addressed to Department 72, 


pn hind ie 
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FIBRCAN VICTORY BASKETS 


“The Basket Known to a Continent’ 


ii a Various Types, Sizes and Uses IMMEDIATE DELIVERY 


4 Hardened Fibre—Re-inforced—Sturdy—Attractive 


Colors: Brown or Olive Green 


te Priced Right 
Wood Bottom ii . ; 
Metal Top Rim Built Right—for Lasting Service 


Height 30 inches 
Diameter !2 inches 


Write for Information on Other Sizes 


z¥ 
ded Fibre Bottom 
Wood Bottom Metal Top Rim 


Metal Top Rim 
Height 20 inches 
Diameter 12 inches 


Height 15 inches 
Top Diam. 12 inches 
Bottom Diam. 10 inches 


Send for Descriptive Circular and Prices 


BAINBRIDGE. KIMPTON & HAUPT. INC. 


218 Greenwich Street. New York 8. N. Y. 
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Dipes + 3 Prices » Immediate Deli wae 


SIMPLE INSTRUCTION MANUALS INCLUDED 


Made for the emergency—they'll do the job—and you can get 
‘em right now. Post Slide Rules come in leatherette cases and 
are accompanied by comprehensible instruction manuals. Read the 
descriptions below and reach for the phone for fast-action delivery. 
Ten inch Celluloid Face bevel edge slide rule. Inches and metric 
rules on bevel edges. Scales A, B, C1, C, D and K on slide front. 
Scales S$, L and T on reverse side. 
Sebtruative WAGNOTNS GAME. 5 5. 5 ons ioicccicnecess List Price $3.50 
QEZED Five inch Celluloid Face POCKET style slide rule. Scales A, B, 
C1, C, D and K on slide front. Scales $, L and T on reverse. 
SUNN RII 65k nc cdenenncwanecderd List Price $2.25 
EYE Ten Inch Printed Surface slide rule. Inches and metric rules on 
vertical sides. Scales A, B, C1, C, D and K on slide front. Scales $, L 
and T on reverse side. Leatherette case.......... List Price $1.50 
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The Frederich Post Company 
P.O. BOX 803 KEYSTONE 7000 
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oo 
JUST PHONE OUR 
NEAREST NUMBER 


Atlanta JACK. 2121 Los Angeles —TRI. 8164 
Birmingham 3-8183 Memphis 8-6796 
Boston LIBERTY 4690 Milwaukee MARQ. 7246 
Buffalo CLEVE. 0370 NewOrleans RAY. 0331 
Chicago KEY. 7000 New York WIS. 7-7678 
Cincinnati MAIN 2664 OklahomaCity  3-6306 
Cleveland CHE.7347 Omaha ATLANTIC 7890 
Columbus MAIN 3420 Philadelphia LOM. 7044 
Dallas RIVERSIDE 4403 Pittsburgh ATL. 3350 
Dayton ADAMS 9174 Portland ATWATER 8681 
Denver MAIN 5161 St.Louis CHESTNUT 0688 
Detroit RAN. 8483 Salt Lake City 4-7823 
Ft. Wayne ANT'Y 4142 San Diego FRANKLIN 1344 
Fort Worth 3-3244 San Francisco DOU. 5975 


Hollywd GRANITE 4188 Seattle MAIN 4022 
Houston CAPITOL 1233 Tampa M-8377 
Indianapolis MKT. 4466 Toledo § ADAMS 7224 
Jacksonville 5-2166 Tulsa 3-0168 
Kans. City VICTR7881 Washington NATL. 4063 
Knoxville 3-4944 Wichita 2-2722 


or mail or phone to our Chicago office. 


Office: 
ate 
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FILING SUPPLIES. 


Wes industry and man power wholeheartedly 3 

committed to maximum war production, theres? 

is still another job to be done...that of Offices 

Preparedness for Peace as for War. Planning 
se has definitely passed the talk stage .. . the ‘— 
* pay vision is spurring industry to greater effort.” 


» Industry and business have progressed. . . are 
“mote competent today than before Pearl Harbor : 
| Production records have surpassed anything con- ae 2 
» Sidered possible in the. prewar era. In offices*all?” 
over the land, competent, experienced executives: ) i 
and engineers are now charting the course beyond! 
& victory. This work is vital . . . the data connected 
ti ‘with it equally vital. Never before have oo 3 
By. ‘Supplies for easy filing and: finding of data ini 
the office been so important. » a 
It is. the privilege of our Company and out® 
‘dealers to serve with distinction in offering a’ 
line of filing supplies that is complete for every’ % 
office requirement. _\\\\\ yj, i 
st J Th 
“The : 
GENERAL FIREPROOFING 


COMPANY. Dates Ohi. 


‘ Ne, 2 ¥RA cory & Lane ae PD 
Daphne Pitas et ede eae Pee Paes eee SRA 
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ALL=aPURPOSE CARBON PAPER 


with a y 


Al star 


fea f ures 


* WRITING RANGE. Makes good copies from 
zero to 130° temperature. 

* BALANCE. Makes one or many copies on all 
typewriters—or with pen and pencil. 

* SHARPNESS. Abundant color without loss of 
sharpness. More and better copies. 

* ERASURES. Clean! quick!—even with a pen- 
cil eraser. 

* NON-BLEEDING.  Fugitive-dye-free. Prevents 
deterioration. (Test in glass of water.) 

* FADE-PROOF. Has passed all Federal speci- 
fications by light-permanency tests. 

* LONGER WEAR. Increased coating thick- 
ness without sacrificing other features. 

* NON-CURLING. New physical and mechanical 
discoveries. —Positive prevention. 

* TREE-PROOF. The outcome of new coating 
methods and materials. 


* NON-POISONOUS. Protection for tender 


ALLIED hands and nail polish (water-proof). 
ae wade * FULL TAB. Quick separation of carbon pa- 
CARBON ROLLS per from letters—in one operation. 
STENCILS * BACKING SHEET. Numbered marginal guide 
GELATINE SUPPLIES rule to start and stop letters. 


Write now for samples and sales cooperation plan. 


MASTERITER 


a suiisidlleanall new 


product by . . ALLIF Ce 


CARBON & RIBBON MFG. CORP CARBON € RIBBON MFG. CORP 
165 DUANE STREET Victory 
NEW YORK. N. Y. 
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BING! SPEED BINDER 


P . at Jos. 1858132 878476 
The Boorum & Pease Family of post bind- Pasont Nos. 1858132 and 1878476 


ers also includes a choice of one or more 
to fit any record keeping requirement. 


TOP TO BOTTOM ; 
Another example of a Boorum & Pease Binder to 


fulfill the requirements of your business. Here’s 
why the BING! SPEED BINDER will simplify 
your record keeping through modern, scientific 


——— operation. 
“PROGRESS” 
670042 Line QUICK IN ACTION. No keys to lose or replace. No 
winding or unwinding. Press button and PRESTO! 


Sheets are inserted or removed instantly. 


NO PROTRUDING POSTS. Conserves valuable vault 


“IMPERIAL” and safe space. 


200 Line 


PROPER WORKING SPACE always available. Flat 
writing surface. 


POSITIVE COMPRESSION. Minimum and maximum 
capacity. 


DURABILITY. Same Boorum & Pease high quality, 
sturdy for longer wear—metal parts rust and cor- 
rosion proof. 


“SURELOCK” 
6950 Line 


ECONOMY. BING! SPEED BINDER saves time, 
space and therefore saves money! 


goR EVERY RECO, 


4 Way To xeEP 13° 


Ask your stationer to demonstrate 
the BING SPEED BINDER to you. 


“SCRUTOP” 
6600 Line 


GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN, N. Y. 
BOSTON: 29 OTIS ST. + ST. LOUIS: 115 SO. 8TH ST. * CHICAGO: 538 S. WELLS ST. 
NEW YORK CITY SALESROOM: 349 BROADWAY, N. Y. 
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How big is the hangover? 


% BECAUSE ALL OF US know that stationery and 
office equipment merchandise has been purchased in 
record-breaking quantities for war-time government 
use, there is naturally going to be more and more dis- 
cussion in office circles regarding the disposal of gov- 
ernment surplus property. But who can contribute 
much that is useful to this discussion without know- 
ing something of the extent of this surplus—and who 
is possessed of this knowledge? 

Who knows, for instance, whether the War Depart- 
ment will have 1,000 desks or 10,000 desks to get rid 
of when the war emergency ends? Yet the plans of 
the office purchasing agent to buy desks, the plans 
of the manufacturer to make them, and the plans of 
the dealer to sell them are all more or less tied in 
with the answer. 

Here’s the new Baruch report, with a whole section 
given over to the government surplus problem and 
the machinery for handling it. But there is no pro- 
vision for informing us of the size of surpluses so 
we may prepare intelligently to cope with them. 

How much has the government bought? How 
much does it expect to retain in use after the 
emergency’? Figures can be gathered, estimates pre- 
pared to dispel the uncertainty that now clouds all 
post-war planning in this respect. 
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THIS PAGE WILL BRING YOU 
- ANY INFORMATION YOU NEED 


To get without obligation from manufacturers and other suppliers further particulars 
regarding any merchandise or service mentioned in this issue, whether in advertise- 
ments or news items— 


1. Check the advertisements or news items in which you are interested on the list 


2. Write your name, firm name, and address in the space provided. 
3. Tear out page, put it in envelope, paste on this convenient no-postage-required 


WE WILL DO THE REST. 
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Office of Elizabeth Gordon, editor of House Beautiful magazine. The furniture is bleached 
walnut. The rug is a brown and cream-striped cotton. Chairs are slip-covered in cherry 


red fabric. Draperies are lemon yellow. 


Picture above cabinet is an American primitive. 


Plants used as bookends are ivy in yellow pots. The bullet-shaped spotlight is adjustable 
to throw light directly on the working surface of the desk without casting shadows. Walls 
are painted white. 


When a Woman Gets 
an Office of Her Own 


By Lucy MacKenzie 


* WHEN A WOMAN attains to the dignity of 
an office of her own—and an increasing number 
of women are taking over executive positions— 
what type of office surroundings does she want? 
What she wants she usually gets, of course, for as 
we are reminded in current advertising, it never 
pays to underestimate the power of a woman! 

Many of our new war-time and post-war women 
executives will, of course, move right into the en- 
vironment of a masculine predecessor. But al- 
most invariably they will begin to work changes 
in it, aiming for the day when they can start from 
scratch and transform the room to their heart’s 
desire. 

All who are concerned with the furnishing of 
offices should watch this trend closely. It is cer- 
tain to mean, for instance, more color in the office. 
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And there is going to be more attention given to 
draperies and rugs. Lighting will be judged on its 
decorative effect as well as on its value as a source 
of illumination. We are going to see pictures, mir- 
rors, decorative bookends, and many another dec- 
orative accessory looming up more and more im- 
portantly in the outfitting of the office. 

Women executives are able to visualize a filing 
cabinet as a thing of beauty, and they see no rea- 
son why a desk should not be a joy forever—or 
at least for eight hours a day, five days a week. 

As more women come to fill executive positions, 
the desire of most members of the feminine sex 
to make their surroundings attractive will be felt. 
The trend toward more individualized office deco- 
ration is not an original idea with women, but 
will be accelerated by their presence in the plan- 
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ning rooms. This is the opinion of one firm of 
decorators which has been called in to refurnish 
several offices for women executives. 

Organizations such as the Business and Pro- 
fessional Women’s Clubs of New York feel that 
women need no special consideration as execu- 
tives, but that, naturally, a woman will surround 
herself with as attractive interiors as possible. 
Executive offices of the club itself have no strictly 
feminine appearance, but are furnished with regu- 
lation office furniture. A concession to the femi- 
nine occupants may be found in the pastel-tinted 
walls. 

More attractive surroundings sought 


Men, as well as women, have become more con- 
scious of the need for more attractive surround- 
ings, and fewer and fewer occasions arise when 
the man with an executive office to furnish sends 
to the store with instructions to buy one desk, 
two chairs, and a filing cabinet. The executive 
of today in many cases likes to consult with the 
decorator, who will take into consideration, say, 
his lifelong love of the color red, his phobia 
against direct sunlight, and his passion for eight- 
eenth century furniture. In much the same way, 
women’s desires for attractive offices are being 
given greater play by companies that realize the 
effect on the public of attractively furnished of- 
fices. 

Influence of home 


Women, again, have been quicker than men to 
feel the weight of the argument that since so much 
of each day is spent in an office, the surroundings 
should be as comfortable as possible. Women in 
executive positions, who can dictate the contents 
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Office of Harry Conover's 
agency for models, New York, 
where women executives  con- 
duct interviews. Modernline, 26 
East 55th St., New York, planned 
the room with modern furniture 
made from oak. Green and 
white striped fabrics are used 
and the lighting is indirect. French 
gray walls contrast with the bright 
green ceilings. Flowers and the 
color scheme give a feminine 
touch. Built-in filing cabinets are 
efficient and attractive. 


of their offices, are always eager to make their 
business surroundings as good-looking and re 
laxing as their own living rooms. 


Expressive of personality 


The contract department of W. & J. Sloane, 
New York, which has done extensive work in the 
individualization of office space, finds business 
people encouragingly receptive to its conviction 
that offices can create and emphasize personality 
with color and period of decoration. 

This firm also is convinced that modern styles 
of furniture are not the only solution even for 
the aggressively modern business. In fact, the 
modern type of furniture probably is used in solv- 
ing only a minority of decorating problems. For 
an advertising agency, Sloane’s has created an 
eighteenth century interior and for a designer of 
rayon fabrics, an office pictured herewith cen 
tered around period pieces. 


Carpets and fabrics 


A field of office decoration which has not been 
explored properly is that of carpets and fabrics 
specially designed for the business establishment, 
according to Edwin C. Ewald, a spokesman for 
the W. & J. Sloane department. Decorators work- 
ing in offices must choose their carpets and fabrics 
for upholstery and window treatments from those 
aesigned for homes. A special line, created with 
the office in mind, may be a post-war development. 
Wallpaper, too, may be specifically designed, since 
it is being used with increasing frequency in of- 
fices. A pale blue paper of New England pattern 
is used in the office pictured with this article. 
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Planned for a Textron, Inc., de- 
signer, is this office with its Colo- 
nial touches. An antique desk is 
the focal point for the room's 
decoration. The walls are cov- 
ered with a copy of an old New 
England paper in pale blue. 
Rayon voile draperies are at the 
vindow, the carpet is gray and 
the upholstery is a bright bottle 
green. W. & J. Sloane's contract 
department planned this effect. 


Private office for a woman advertising executive, at Rockefeller Center, New York. Specially 
jesigned honey-colored mahogany furniture is effective against sage green walls. Chartreuse 
hangings repeat tone of leather chairs. Accessories in brushed brass and crystal. Office 

designed and executed by Intramural, Inc., New York. 


DIFFERENT FURNITURE? 


@ With feminine executives increas- 
ingly numerous in business. organi- 
zations, woman is going to play a 
very important part in the office of 
tomorrow. 

She doesn't always see eye to eye 
with the man executive respecting 
office furniture and office decora- 
tion, and already trends are appar- 
ent to which manufacturers pould 
give careful heed. 

The offices styled for women 
which are pictured with this article 
would seem to indicate that women 
executives are seeking effects which 
they feel they cannot achieve by 
use of standard merchandise. 

Isn't there a strong hint here for 
new post-war lines of office furniture 
and equipment styled with the color, 
the freedom, the gayety, and the 
smartness that the modern woman 
desires? 
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NOTED AS IMPORTANT 


BELOW: 


MORE THAN $2,000 in war bond pledges were secured by this 
group of Victor Minute Men during the first nine days of the Fourth 
War Bond Drive. The complete group of sixty Minute men raised 
the company's quota of $84,000 in bonds during the first ten days 
for the Victor Adding Machine Co., 3900 North Rockwell St., 
Chicago. Over 85 per cent of the entire Victor personnel pledged 
themselves to buy extra bonds during the drive. Front row, left to 
right are. Louis Reinisch, Sara Dovre, Marsela Walsh, Mallie Perez, 
Tom Clark and Ethel Rhode. Back row, left to right, are Harold 
Pfister, Leonard Smith and Frank Dickman. 


NEW TELEPHONE BOOK with pockets for memos and visible 
indexing from A to Z is something new on the market. Redi- 
Record telephone index will hold 500, 750, or 1,000 names to the 
book. Its list price is from $1.20—$3 and a descriptive price list 
—_~ be had by writing the Redi-Record Co., 251 Fifth Ave., New 

16. 


* 


CELLOPHANE-TAPE RECORDER capable of up to eight hours - 


of recording and automatic playback is the product of the Fonda 
Corp., 245 East 23rd St., New York. The company's first com- 
mercial model is not much larger than a table model radio receiver. 
The tape is an endless loop permitting eight hours of constant 
recording at a cost of only 50 cents per hour to the consumer. 
The hourly recording cost may be further reduced. The recorder 
is the development of Jay Fonda, who learned the advantages of 
this type of recording while working as a film sound man. When 
used as a reference, title of the various portions can be marked 
directly on the tape. Material shortages have limited the recorder 
to a few war time uses, particularly as a monitor in airport control 
towers, but extensive use in office dictation and transcription is 
predicted. 


BELOW: 


SORT-O-MAT, A NEW SORTING DEVICE developed by Yaw- 
man and Erbe Mfg. Co., Rochester 3, N. Y., has been designed 
by engineers who have given the same scientific analysis to the 
sorting problem that already has been given to the problem of 
filing. The new Sort-O-Mat enables an untrained operator to sort 
in one operation a minimum of 800 pieces per hour into close 
alphabetic arrangement. This handling speed of 4!/2 seconds per 
item is attained through a two-letter method of sorting into the 
specially designed Sort-O-Mat Index. Where the material to be 
sorted is between 500 and 3,000 pieces, one operation will bring 
the material into close alphabetic arrangement. 
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stant 
me By EDWARD N. HAY 
s Personnel Officer 
er The Pennsylvania Company, Philadelphia —_~ 
ntrol Outstanding advantage to employees is that they know exactly 
nis where they stand. 
% THERE are five important advantages to the punch card method of 
payroll operation, wherein all payroll information is entered on punch 
_ cards; from which all necessary payroll records are produced. These 
the advantages are: 
, fe A. Economy 
close B. Accuracy 
- C. Employee convenience 
> be D. Flexibility 
bie E. Safety 

Economy. The punch card method for payroll records is economical by 
reason of low labor cost. This is because all records are produced from the 
same basic records, namely the punch cards. All the care and time is 
spent in preparing and proving the punch cards; thereafter there is slight 
chance for error and proof of such errors is easy. The economy of the 
numerous records produced from this one punch card is illustrated by the 
following list of such records: 

Payroll register, checks, statement to employees, deduction lists, tax 
statements. 

No separate earnings record is required under this method. The em- 
ployee is expected to save his statements and therefore needs no other 
record of his pay. We could summarize earnings current for the year to 
date, as is sometimes recommended by the machine companies, but we do 
not consider it necessary and we have very little demand for it. By not 
doing it, we economize. The principal use for the earnings information 
is for Social Security reports and other tax purposes. This we can assemble 

VFrom address by Very quickly from existing records because we summarize all deductions 
Manaee cat, American quarterly and again annually, and retain them in file whenever needed. 
Ofice aa. (Turn to next page) 
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(From preceding page) 

The basic economy of the method is, I think, illustrated by the man- 
power required to produce our payroll twice a month, comprising 1250 
names. This takes three full-time clerks, who, in addition, maintain a 
separate set of cards for our salary review, which they produce each 
month by tabulator machine. They also keep the group insurance and 
hospital association records and pay the premiums. . 

Accuracy. We find, from five years’ experience, that very few errors 
are made by this method. This is because all of the reports, including the 
payroll register and the checks, are produced from one basic record, the 
punch cards. Thus we avoid the hand copying of figures from one record 
to another and every record we have is proved separately, notwithstanding 
that the original punch cards are themselves carefully tested for individual 
accuracy. 

Another contribution to accuracy is the system of preparing control 
figures in advance of actually running the payroll or the checks. Thus we 
have a figure to settle to, which makes error very nearly impossible. The 
final method of assuring accuracy is that the employee scrutinizes his 
check and statement with great care, and all of you know from your own 
experience what happens when he finds a mistake. 


Employee convenience 

Employee Convenience. The outstanding advantage to the employee of 
this method of payroll preparation is that he knows exactly where he 
stands. His statement gives him every detail of his account and by re- 
taining these statements, he knows his position for income tax or other 
purposes at all times. This, of course, contributes to economy of the 
method by reduction in telephone and personal calls of employees who want 
to know something about their accounts. We could summarize the state- 
ments from January Ist to date in each pay period, but this is extra labor 
and we do not in practice find that it is necessary. We furnish the employee 
with an annual statement of his account. The fact that the employee can 
verify his account as soon as he receives his check means that we can 
make instant adjustment of any errors which might occur in preparing his 
account and check. 

Flexibility. Machine accounting methods are, by their nature, very 
flexible. The same punch card that contains the basic information can 
be used in many different ways by rewiring the tabulators. Those of you 
who have used punch card equipment are familiar with this feature of 
flexibility and know how adaptable the equipment is to many purposes. 
A striking advantage is the ease with which the equipment handles 
fluctuating loads. The speed is so great that only a few minutes extra are 
required to handle 2000 items instead of 1000. 

Safety from Loss.. The first element of safety is the fact that no money 
is handled. The second one is provided by our method of audit. We send 
a carbon copy of the payroll register to our own audit department, after 
inserting opposite each name the number of the check which he receives. 
When the checks are returned from the bank on which they are drawn, 
they are matched to this record by the audit clerk, thus giving a very tight 
control over the expenditure of money. On pay day our payroll clerk is 
given a check for deposit in the amount of the total payroll and this, of 
course, is exhausted as soon as the payroll checks are drawn. Thus, there 
is no balance on hand between pay periods. 


ACME BULLETIN DISTRIBUTES CIRCULAR 
A new circular describing its products has been 
distributed by the Acme Bulletin & Directory Board Corp., 
37 East 12th St., New York. 
Many sizes of Acme changeable letter signs are de- 
scribed and pictured in the four-page release. 


GLOBE-WERNICKE NETS $226,225.69 FOR 1943 

Earnings of Globe-Wernicke Co. for the year end- 
ing December 31, 1943, before payment of Federal income 
taxes, were $734,860.09. Federal income taxes paid 
amounted to $508,634.40, leaving net earnings for the year 
$226,225.69. 


34 OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers: March, 1944 


a ae irs SS RE Sooo = | a ; ie re is ae ‘oe co ae Oi, Gaeiee 
. Poi «| es ere cle? ee 8 6 Sag 3 a ‘ ah SW aay i ; et é ; Siren a et al Ais ae =< : Se 
a 
3 
om 
oF 
| _ 
> 
a ee Se ae —— ee — ee : ds oe 
1 Seen a ee ee aos oh es MR Ci... Sanam tetas: et ee ane 
opey 4 ee ie Se kee 4 ; i ae | ae : es «ge ee ee ee 
it ie oe aa ae) E : on ar ore ag eee ph! aa 7 ie : 
a a -4 7 ee 4. ag i ae oF : Sy, RR cee | 
Ee SS =e ca ee ‘ ae : or ae 2 eee aa 
~ hs io Se ae re oe ae sk q Me | Fa 7 im 2 ta. eae a pe, ye e he ee ed 7 agen or 


March, 1944 


To many an office overseas has 
come the fate of these English 
offices pictured. In an air raid 
a wrecked building often be- 
comes so choked with fallen 
debris from upper floors that 
the flames cannot be reached 
by fire-fighters. The heat is so 
fierce that even documents 
locked in a modern safe are 
rendered useless for routine 
handling. Scarcely any building 
will stand up to a direct hit 
from a large high-explosive 
bomb. Steel and concrete 
structures previously thought to 
be fire-proof have been de- 
stroyed by the combined at- 
tack of fire and heavy bombs. 


, Controllers, Office 


After a raid, office employees 
cooperate cheerfully in the 
heavy task of salvaging what- 
ever may be left of value on 
the b bed pr ises These 
office people are lined up at 
the fresh ruins of their place 
of employment to pass along 
from one to the other the office 
records, contents of files, sta- 
tionery stock—anything port- 
able which may remain—for 
transportation to the temporary 
offices selected. Many Eng- 
lish concerns have been suc- 
cessively bombed out of sev- 
eral offices but manage to carry 
on their affairs just the same. 


Managers 
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NEWS IN PICTURES 


RIGHT: 


A DISPLAY OF WAR EQUIPMENT produced in large volume 
for Army and Navy Air Forces as well as other branches of the 
Service was set up by the Art Metal Construction Co., Jamestown, 
N. Y., in the “War Fair" and exposition of Jamestown-made war 
products held in January. The exhibits ranged from a “pulse shield 
case" to a twelve-foot rudder structure for a Navy patrol bomber. 
A set up of ammunition boxes and sections of the track that car- 
ries the cartridges from the boxes to the tail gunner on the Libera- 
tor bomber occupied the central position in the display. This was 
flanked by sections of radio equipment. Also shown were the fuselage 
door of the Grumman Avenger, a chartboard for flight navigation 
and troop benches for the C-46, Curtiss Commando. 


ABOVE: 
ALLIGATOR CALF Pocket Secretary is 
a new addition to the Staco line of the 


St., New York 10. This item has pockets 


BELOW: 


LOW PRICED RULERS AND PROTRAC.- 
TORS are offered in the new line of the 
Joseph Dixon Crucible Co., Jersey City, 
N. J. From a flexible twelve-inch ruler, 
the line includes a combination tri-square 
and protractor with French curves. Also 
included are all of the mechanical helps 
necessary for simple draftsmanship. In- 
formation may be secured from Pencil 
Sales Department, Joseph Dixon Crucible 
Co., Jersey City 3, N. J. 


garcettin ete ste ge ite yg 


for stamps, cards, and letters and comes 


equipped with memo pad. It is indivi- “SHadetlvuhasl uh cheuhetuh utili EA 4 * + 
dually boxed, priced to retail at $3 each. : - hl dha 


BELOW: 


RAPID VISUAL TAX SELECTOR is the 
aew low price tax calculator of the Rapid 
Office Devices, Inc., 135 South LaSalle 
St., Chicago 3. A unique application of 
the accordion fold breaks the 1944 gov- 
ernment chart down to five line groups. 
Weekly pay period chart has computa- 
tion figured exactly to nearest dollar. 
Price $2.75. 
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ACCORDING 10 WASHINGTON 


The latest developments of interest 


WPB Loosens Up Further on Office Machines 


% FURTHER INDICATION of the trend to- 
wards resumption of manufacture of business ma- 
chines comes in permission just granted by the 
War Production Board for the manufacture of 
check-handling, coin-handling, envelope-handling, 
and currency-counting machines, postal permit 
mailing machines, and stamp cancelling machines 
on orders approved by the WPB for the Army, 
Navy, Maritime Commission, and essential indus- 
tries. 

Each manufacturer is allowed to produce these 
machines in quantities sufficient to maintain an in- 
ventory equal to 20 per cent of the dollar value of 
the same class of machine billed during 1941. 


Sajes and insulated files committee formed 


* THE WPB Office of Industry Advisory Committees has 
announced the formation of the Safes and Insulated File 
Industry Advisory Committee. George M. Chandlee, Con- 
sumers Durable Goods Division, has been appointed the 
government presiding officer. Members of this committee 


are: 

Stanley R. Akers, Meilink Steel Safe Co., Toledo, Ohio; 
E. V. Flaherty, Herring-Hall-Marvin Safe Co., Hamilton, 
Ohio; Harry H. Lynn, Mosler Safe Co., Hamilton, Ohio; 
C. E. Mann, Schwab Safe Co., Lafayette, Ind.; T. E. Miller, 
Shaw-Walker Co., New York; A. J. Roos, Diebold, Inc., 
Canton, Ohio; Al. N. Seares, Remington Rand, Inc., Buf- 
falo, N. Y.; I. Laucks Xanders, York Safe & Lock Co., 
Baltimore, Md. 

The first meeting of this committee was held Febru- 


>. 

embers of the committee were told by WPB officials 
that the metal office furniture industry, formerly repre- 
sented by one industry advisory committee, is now repre- 
sented by four newly organized committees, each of 
which represents one segment of the industry: (1) Visible 
Record Equipment IAC, (2) General Office Furniture IAC 
(covering file and storage cabinets, desks. and chairs). (3) 
Safes and Insulated File IAC, and (4) Shelving and Lock- 
er IAC. This step has been taken in order to effect a 
more practical working arrangement. 

The purpose of the Safe and Insulated File meeting, 
as of other committee meetings that have been called, was 
to make plans for the resumption of limited production of 
safes and insulated files. It is impossible to predict when 
such plans may be effected. it was pointed out. Until the 
outlook for contemplated military operations in Europe be- 
comes clear, the re-opening of any civilian industry must 
remain in the planning stage. 

Members of the committee stressed the great need for 
safes and insulated files in business and industry that has 
resulted from increases in the number of records of all 
types that have been kept in recent years. 

When production is resumed, IAC members said, the in- 
dustry will have to start from scratch as far as materials 
are concerned. The industry’s inventories of raw ma- 
terials and semi-fabricated parts have been used in filling 
priority orders. 

The facilities needed to make safes and files are on 
ry and ready for use at any time, industry members 
said. 

As a result of recent cancellations of war contracts 
held by the industry, manpower is also generally avail- 
able at present. It is not known how long this situation 
will prevail, however. 

_ WPB limitations on sizes of safes would be unnecessary, 
industry members contended, since limitations on materials 
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WPB at the same time gave permission for the 
manufacture of a limited quantity of autographic 
registers, change-making machines and _ short- 
hand-writing machines, for which WPB approval 
of orders will not be necessary inasmuch as con- 
trol is maintained by limiting their production 
to a dollar value of not more than 20 per cent of 
the dollar value of the same class of machines 
billed to customers during 1941. 

Production has been resumed on all these ma- 
chines because inventories of them have been ex- 
hausted. Production ceased a year and a half ago. 

The action was brought about by amendment to 
Order L-54-c. 


would automatically force manufacturers to save materials 
and man-hours by producing a minimum number of sizes. 
Furthermore, simplification of sizes and grades of safes 
has already been achieved through the setting up of speci- 
fications by the Fire Underwriters and the National Bu- 
reau of Standards. 

The members of the committee recommended that ex- 
cess inventories of safes and insulated files held by gov- 
ernment agencies be withheld from the market for a 
period of 18 months or two years after the end of the 
war. If this is not done, they said, they would not be 
able to operate their factories, and the resulting unem- 
ployment would be serious. 


Metal office furniture committee meets 


% THE new WPB General Metal Office Furniture Indus- 
try Adviso Committee consists of George H. Al- 
ter, Invincible Metal Furniture Co., Manitowoc, Wis.; 
C. L. Elofson, Art Metal Construction Co., Jamestown, 
N. Y.; E. A. Purnell, General Fireproofing Co., Youngs- 
town, Ohio; William M. St. John, Yawman & Erbe Mfg. 
Co., Rochester, N. Y.; J. S. Sprott, Globe-Wernicke Co., 
Cincinnati, Ohio; H. S. Walcott, Domore Chair Co., Inc., 
Elkhart, Ind. 


% Though no production of metal office desks, chairs, 
and filing and storage cabinets is expected to be feasible 
until some unpredictable date depending upon the develop- 
ment of military operations in Europe, members of the 
newly appointed committee met February 9th to sketch 
preliminary plans for resumption of limited production, 
whenever this may be possible. 

Most segments of the metal office furniture industry 
are engaged 100 per cent in war work at present. This 
includes production of airplane parts, equipment for ship- 
board use, communications equipment, and parts for gun 
mounts. A large proportion of the war contracts held 
by members of the industry extend to the latter part of 
the year. Consequently, the possibility of engaging in 
civilian production will remain remote for some time to 
come. 

Also, most of the industry’s inventories of steel and 
fabricated parts for office furniture have been depleted 
for priority orders. When production is resumed, new 
steel will be needed, and IAC members stressed that it 
would be a mistake to resume production unless a con- 
tinuing supply of steel can be assured. 

When limited production does begin, one of the most 
urgent demands to be met will be that for sturdy swivel 
chairs for factory seating, IAC members said. Banks and 
insurance companies will need metal file cabinets for per- 
manent safekeeping of records, it was also pointed out. 
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*% VALIANT fighters and hardy defense workers 
have been lauded for their accomplishments, but 
next to nothing is published about such sol- 
diers as the never-sleeping, untiring mechanical 
devices employed by the Army to help handle its 
supply problem. At the Jersey City Quartermas- 
ter Depot, commanded by Col. George F. Spann, 
Q.M.C., high-ranking officers say the job of sup- 
plying vital Army stores could not be done success- 
fully in the time allowed, without the use of elec- 
trical accounting machines. 


Rolling on and on through day and night, the 
electrical accounting machines at the depot op- 
erate through three shifts of workers. Handling 
tremendous quantities of material daily, the Jer- 
sey City Quartermaster Depot must, of necessity, 
keep accurate records to facilitate centralized 
control of stocks. 


Important cards 

. The stock accounting branch of the depot keeps 
one card for each stock item, and on the card is 
- recorded the status of the item as to the quantity 
on hand, the quantity expected to be shipped short- 
ly, and the quantities expected to be received. A 
running total is also shown of the number of 
issues on that stock item in the year. Whenever 
any activity takes place on a particular item, a 
card is processed through key punching machines, 
and after verification it becomes an accounting 
medium of proven accuracy. 


Going through the electrical accounting ma- 
chines, each card “plays” its own “tune” when- 
ever used. Cards are arranged or rearranged 
automatically into any desired group and sequence 
_ to produce many different reports. Among the 
records resulting from the processing of cards are 
shipping tickets, receiving reports, and reports 
of stock on hand, of which copies are sent to Wash- 
ington. These reports are posted at the rate of 
eighty lines each minute and totals are accumu- 
lated in the same operation. 


Individual stock records are kept at each Quar- 
termaster Depot throughout the country, and 
these are consolidated in Washington. In this 
way, each installation knows the quantities of the 
varying sizes of thousands of items carried in 
stock. At any moment during the day, the officer- 
in-charge, Lt. J. J. Resing, Q.M.C., can ascertain 
the stock on hand covering any item in the depot’s 
vast warehouses in Jersey City, New York, Som- 
erville, N. J., and Fleetwood, Pa. 
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Machines Help Quartermaster Corps 
Control Vast Supplies For Army 


The Quartermaster Corps has become, with 
World War II, the largest wholesale distributor jy 
the country. Soldiers must have a variety of 
items from socks and shoes for his feet to barber 
kits and hair oil for his head, and some centra| 
point must be acquainted with stock levels and 
quantities available throughout the country. If 
the boys in a New York camp need shoes, they 
take for granted they can get them at the Jersey 
City Quartermaster Depot. If stocks are sufficient 
there, no difficulty should be encountered. Hovw- 
ever, if no stocks are available at the Jersey City 
installation, some central office would have to 
know the nearest supply point to the camp re- 
questing supplies. 


Eighty thousand items 

Under the centralized control program, this is 
possible. Standard procedures for documentary 
control have been established through each depot; 
stock numbers have been assigned to all of the 
approximately 80,000 items handled, and daily 
reports of activity are sent by teletype. Teletype 
sent to Washington consists of a narrow white 
tape which shows punches taken off the cards 
themselves. Consolidated reports are made up in 
Washington from the teletype and air mails re- 
ceived from depots all over the country and the 
reports produced show a nation-wide picture at a 
glance. 
Electrical accounting machines furnish the con- 
trol information necessary to insure the presence 
of the right supplies at the right place at the right 
time. Duplication of effort is eliminated, and 
many subsidiary reports result as by-products of 
the major stock record. Each division within the 
depot uses the stock accounting records for in- 
formation to facilitate their particular activities. 
Control of supply in World War II is consider- 
ably more difficult than it was in World War I. 
Requiring practically the same type of equipment, 
food and clothing, almost all the troops in World 
War I were going to one theatre of operation and 
left from one section of the United States. In this 
war, troops are being sent to all parts of the world 
and they require special types of equipment, food, 
and clothing, depending upon the section of the 
globe to which they are going and the specific task 
to be performed. In view of the present problems, 
intelligent planning of procurement, storage, and 
distribution of supplies would be practically im- 
possible without complete, accurate, and timely 
stock records. 
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EVEN SCALDING WATER CANNOT ‘REST , 


PERMANENT LEGIBILITY 


OF SHEAFFER'S 


Thx up / 

* 
This actual test was made by a national banking institution! Sam- 
ples of writing, using various makes of writing fluid, were subjected 
to the relentless fury of scalding hot water! Some fluids faded 
away into nothingness—others left only unintelligible faint markings 


—but Permanent SKRIP came through with flying colors! The words 
written with Permanent SKRIP were still sharply legible! 


Think what that means toward the safe-keeping of your important 
business records! In most cases of fire, the greatest damage to 
office records is through boiling hot water. Neither age nor the 
elements can cause this great writing fluid to fade! 


And—SKRIP is the easiest of all writing fluids on steel and fountain 
pens. SKRIP keeps pens clean by not allowing them to get dirty .. . 
yet contains no corrosive solvents that are injurious to rubber and 
metal pen parts. SKRIP makes all pens write better, last longer, 
require less servicing . . . dries so fast no blotter is necessary! 


THIS EXCLUSIVE SAFETY FEATURE! 


All SKRIP quart containers have the 
exclusive patented "Air-Way" Spat- 
ter - Proof Pour - Out! SKRIP flows 
smoothly as the bottle is tipped . . . 
no gurgle—no spatter! 


SEPARATE PASSAGE. 
pms hn wo spLaTreR! 


W. A. SHEAFFER PEN CO. — FORT MADISON, 


March, 1944 When writing advertisers please mention Orrice Equipment Dicest 


eae rae ee at. pe ee ae : ee - al a ‘ 
a a ere . 4 7 ' « 
} : 
’ - 
'| Ye 
nPTHE. 
with 3 Maki | | 
or in ‘ es , J i“ a 
y of t _ = 
ntral id r 
and oe —— 
tt aa sa a" ae 
< % ; 
they La se o = : oe. 
| mt ol, | 
cient _- “SNR RS eS al. . . 
Tow- ‘ Re. | rons — or wy, — 
City Rats 
e to 
) re. , 
‘ee | 
is is ¥- 
‘tary oa + 
pot; a 2 ee 
"the —s | 
| ae 2 * 
daily . oe = . 
no =. ss | 
hie ee . a | 
—— —_ = 
ards SS —_ ie 
n "ity SMEAFFES , 
ip in un oe : 
; re- . s 
- the NER Lack Ls 
ANENT BLUE B 
at a , A 
con- — as ; 
ence a is P 7 : : é 
ight ae  ) a | 
and ae i oe 
s of ag tg ee 
the ne: : a eae 
in Pa ioe 
ties. = ; 
der- Be 
St ! | 
ent, A be 
orld — = we 
<< 4 = a ; 
and (% a oe ; eld Vie % 
this se —s a ee 
orld \ y i? pa a oe 
the ait a ” 
ask 0 p FLOws 
ms, Sy pour-ouT Tmover 
and 
im- 
rely 
en IOWA 
96 | 29 
aS. a ae x fe. ee ia a ie ce ety is 
a. a ie 6S fe. i Spee 


\ 


ATTENTION 
QUANTITY BUYERS 


[| nr 


CARBON PAPER 
ROLL PAPER 
RIBBONS — 


Check the advantages of 
Burroughs Discount 
Purchase Plans 


SMALL QUANTITIES—You save 10% to 40%, dis- 


counts on some types of supplies beginning with 
orders for as little as $10 worth. 


COMBINED PURCHASES-—It's easier to earn discounts, 
because they are based on combined purchases of 
various types of supplies: for example. purchases of 
carbon paper help you to earn larger discounts on 
ribbons, and vice versa. 


BRANCH ORDERS—If you have branches or affiliates. 
your discount rate is established by the combined 
purchases of all branches of your company, and all 
branches benefit by that rate in ordering supplies 
from their local Burroughs office. 


FRESH SUPPLIES—You are assured fresh supplies. 
without storage problems. because delivery of sup- 
plies is made as you need them. 


Send for full details, prices and discounts for the pur- 
chase of roll paper and inked ribbons for practically 
all makes of business machines, carbon paper for 
every need, journal paper and other supplies. Call 
your local Burroughs office or write direct to 
Burroughs Adding Machine Co., Detroit 32, Michigan. 


y 


Burroughs 


SUPPLIES FOR BUSINESS MACHINES | 


_ BURROUGHS ADDING MACHINE COMPANY 


entender i A we 
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MANAGEMENT SEMINAR PLANNED FOR CHICAGO 


The Office Management Association of Chicago, the 
Chicago Chapter of the National Office Management Asso- 
ciation, will hold its fourth annual seminar on office man- 
agement, in cooperation with Northwestern University 
April 27th and 28th. Sessions will be in Thorne Hall on 
the Northwestern campus, according to the announcement 
of Joseph M. Herrmann, president of the association and 
superintendent of personnel of the Peoples Gas Light and 
Coke Co. 

The two-day seminar will cover the subjects of how to 
develop people, devise procedures, increase production and 
solve problems. 

In addition to the seminar sessions there will be a ques- 
tion and answer forum, an exhibit hall for display of pro- 
cedures and appliances, motion pictures showing examples 
of efficient office operations and an office management con- 
sultant service. The program is under the direction of 
James W. Rees, personnel director of the Pure Oil Co. 

Special attention will be given in the program to the 
problems which have arisen because of wartime conditions, 


NOMA INSTALLS FIVE NEW CHAPTERS 


Five new chapters have been added to the National 
Office Management Association, according to the latest 
issue of NOMA News. 

The cities in which the new chapters are located with 
the names of the presidents of the chapters, are as follows: 
Denver, Colo., S. A. Reisenman, Security Life & Accident 
Insurance Co.; Fort Worth, Texas, K. F. Vasen, Com- 
mercial Standard Insurance Co.; Oklahoma City, Okla, 
Roy B. Deal, Oklahoma Natural Gas Co.; San Diego, 
Calif., H. T. Bland, Remington Rand, Inc.; Seattle, Wash., 
O. M. Johnson, Union Oil Co. 


THERMOS JUGS WANTED 


Thermos jug sets for use in executive offices are 
extremely rare items since their manufacture has been 
halted. 

The Swan-Morgan Co., 1026 Fourth Ave., Huntington, 
W. Va., is eager to secure such sets from some office which 
has an over supply of these jugs. 


MISS McKAY SPEAKS TO SUPERVISORS 


Miss Olive McKay spoke on the subject “Supervisors 
Are Citizens, Too!” at the meeting of the Transcription 
Supervisors Association of New York March 18th in the 
Hotel Sheraton. Miss McKay is a member of the staff of 
the National Consumer-Retailer Council and her lecture 
was the feature of the association’s annual legislation 
night. 

Miss Irene H. Clark, chairman of the legislation com- 
mittee for transcription supervisors, introduced the speaker 
and presided over the question and answer period which 
followed the address. 


NEW YORK NOMA GIVES SCHOLARSHIPS 


Two scholarships valued at $54 each, in the field 
of office management, will be awarded again this year by 
the New York chapter of the National Office Management 
Association. Recipients of these scholarships will begin 
attending university courses in office management in July 
or September of 1944. The recipients must be employees 
of a firm represented by membership in the New York 
chapter ef NOMA. 

Application blanks can be secured from Miss Edith 
Harper, Secretary, Foresman & Co., 114 East 23rd St, 
N. Y. 10. Questions about the contest should be addressed 
to L. A. Rice, Packard School, 253 Lexington Avenue 
New York 16. 
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Has FINO-¢-7T15” . 
: Got You DOWN? > 


mn | US AFEGUARD” Pp SYSTEM and WOOD 


ture 

ition Don’t let “‘Find-i-tis” get you down. File andfind for full particulars. The Globe-Wernicke Co., 
what you want, when you want it with the nation- Cincinnati, Ohio. 

come ally famous “‘Safeguard” System . . . makes filing 

“ accurate, simple, fast and sure when teamed with 


wood files that respond instantly, quietly .. . 
smooth as silk. Here’s a pair that’ll never get into 
your hair. Both are products of one of the nation’s 


field largest manufacturers of functional office equip- 

r by ment and furniture. Both can be seen in operation 

ment at your Globe-Wernicke dealer—or write direct 

yegin 

July * Pronounced: Find-i-tis, and means inability to find what you file 


essed is * ie EQUIPMENT AND SYSTEMS — 
: . ‘Headquarters for Modern Office Engineering’ 
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VISIBLE BOOKS 


for 


BETTER RECORDS 


—now, more than ever before the value of Visible 
Record Books is being proven in actual use. Not only 
do they show a tremendous saving in maintaining time, 
but in accuracy as well. Here are some records which 
are particularly adaptable to Visible Books: 


EMPLOYEE WAR BOND DEDUCTION RECORD 

A timely form designed to simplify record keeping 
pertaining to the purchase of War Bonds under 
Government Pay Roll Allotment Plan. 


FOR THE PURCHASING DEPARTMENT 

Numerous forms for controiling Inventory, Stock on 
Hand, Sources of Supply, Contracts, Consumption 
Records, Receipts, Disbursements, etc. 


SOCIAL SECURITY AND PAY ROLL 
Employe Earning and History Record, numerous 
forms in various designs. 


COST AND PRODUCTION 
Used extensively for Cost Analysis, Time Studies, 
Hourly Rates, Raw Material, Costs, Work in Process, 
etc. 


SALES AND ADVERTISING 
Ideal for prospect records in salesman's calls, mailing 
lists, expense records, etc. 


Over 100 stock forms—to meet most every business 
need. Any special forms made-to-order on short no- 
tice. Visible Record Books are inexpensive to install, 
about |/5th the cost of trays and cabinets. Full in- 
formation on request—ask for Catalog 'G". 


The C-€- SHEPPARD CO. 


** 44-07 21:t Streef.» LONG ISLAND CITY. N.Y=- 
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ANY OFFICE USING 


IMPERIAL 


FILING SUPPLIES 


is Siting [eatty! . 


Smart business girls quickly recognize 
the PLUS QUALITIES of Imperial Fil- 
ing Supplies. They are also mindful 
of the fact that YOU get these refine- 
ments at no extra cost. So give your 
office the best in filing supplies . - - 
ask for IMPERIAL the next time you 
buy. 


Your STATIONER will supply your needs. 


Imperial 


= 
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THE HOME OF QUALITY PARK ENVELOPES 


FACTS ano FANCIES 


By H. L. C. 


4 


It was just 99 years ago that the first machines 
for manufacturing envelopes were developed 
over in England and France. About five years 
/ later, in 1849, first patents on an envelope 
folding machine were issued in this country to 
J. K. Parks and C. S. Watson of New York. 


Some of the early machines attained the terrific 
speed of 2,500 envelopes per hour (barring break- 
downs) .. . the gumming was done by hand. 


Modern envelope machines at Quality Park are 
completely automatic — they fold and gum — 
and have a capacity of over 10,000 envelopes 


G per hour. 

L At Quality Park last month we observed a 25th 
anniversary — the end of our first quarter century 

: S of service and the beginning of our second. That's 

: 


quite an occasion, of course, but we didn't stop 
production one second. 


f Our anniversary celebration consisted of stay- 
ing on the job producing envelopes for you 
and Uncle Sam. 

>gnize For 1944 there are certain WPB restrictions on 

machine envelope production yet demand has in- 

al Fil- creased iderably. Production of the expand- 

> ing type of envelope is also limited. So pl 

indful don't over-order—and don't feel hurt if we are 

fine obliged to whittle your orders at times. We 
want be fair—that’s a 25 year old policy at 

> your Quality Park. 

Sass Did you hear about the fellow who went out 

© you west to work in a war plant and sent a post- 


card to a friend back home reading... . 
“having a wonderful time and a half’? 


_- « Buy War Gouds 


RE PRO ry! e 
TY THE MONEY WILL BUY’ 
vie % STAEO TLERLIN An 


53-SS WORTH STREET: 
NEW YORK,N-Y. 


ENVELOPE 


r Paul, Minnesota 
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Illustration shows COMMERCIAL CONTROLS Metered Mail Machine 


OUR post office is handling more mail than ever 

before—and with less manpower. Give it a “hand” 
by addressing mail clearly and correctly . . . by including 
the zone number . . . by observing all postal regulations 
. . . and in your office, by using modern mail-handling 
equipment. 

ComMeErciIAL Controts Metered Mail Machines seal, 
imprint, postmark, count and stack outgoing letter 
mail, and account for all postage spent. They are also 
adapted for quick preparation of parcel post shipments. 
They eliminate sorting and cancelling operations in the 
post office—and in your own office, save manpower and 
speed production. 

Today the mailroom is “the heart of every office.” 
And it will gain further importance when Victory brings 
a faster-moving business world. So plan your new, post- 
war mailroom now—with the help of our specialists. 

Equipment for Complete Mailroom Service will be in 
production again as soon as we finish today’s big job of 
making .30 caliber M-1 Carbines for the Armed Forces. 

Metered Mail Systems . . . Postal and Parcel 
Post Scales . . . Letter Openers . . . Envelope 
Sealers . . . Multipost Stamp Affixers . . . 
Mailroom Equipment. (Many units available.) 
Let’s Give to the RED CROSS WAR FUND 


COMMERCIAL CONTROLS 


: ; sion of NATIONAL POSTAL METER CO., INC 
0 anew vom 
j BRANCHES AND AGENCIES IN PRINCIPAL CITIE 
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TYPEWRITERS IN AUSTRALIA 


The following interesting report on the typewriter 
business in Australia has been received by OFFICE Equip- 
MENT DIGEST from R. M. Pontey, managing director, Re. 
built Typewriter Co., Pty., Ltd., in conjunction with 
Demountable Typewriter Agency, with headquarters at 
22 Hunter St., Sydney, Australia: 

“The only material change which has occurred since thig 
time last year is that in February, 1943, typewriter prices 
were fixed, and in the following month all typewriters 
were placed under Government control. The same applies 
to almost all kinds of office equipment, such as accounting 
and bookkeeping machines, adding machines, calculators, 
duplicators, and addressing machines. 

“Practically all this equipment has been reserved for the 
use of the various services, including U.S.A. forces of eve 
branch, and governmental activities mainly associated wi 
the conduct of the war. The various typewriter dealers 
throughout Australia have been registered as official buyers 
on behalf of the Government and they have been combing 
the country for typewriters, adding, and calculating ma- 
chines, and such like, to meet the most urgent needs of the 
services. 

“It has not been an easy job to induce owners of type 
writers to give them up, especially at the low ceiling prices; 
this is particularly so with the more modern machines. 
In many instances typewriters of 25-year vintage have had 
to be pressed into service for the country’s needs, as well as 
for the needs of our American cousins now based in our 
country. Some people are greatly surprised at the good 
service these old typewriters can be made to give after 
being thoroughly reconditioned. They represent a fine 
testimonial to their manufacturers. 

“Before prices were fixed in February, 1943, some 
second-hand typewriters had climbed to fairly high prices. 
No doubt when the war is over new machines will again 
flood the market in Australia, and prices of all used ma- 
chines will come down with a sharp curve. 

“The war situation is viewed in Australia with great 
satisfaction, as it also is throughout the whole of the 
United Nations. We are all of us looking forward to the 
ultimate victory which is now definitely assured to our 
forces. The only factor which causes us any worry is when 
victory will be achieved, and I am one of those super- 
optimists who thinks it will come much sooner than many 
of our experts suggest. Once again, here’s hoping anyway!” 


MOODIE PRESIDENT OF CALCULAGRAPH 


William C. Moodie has been elected president of 
the Calculagraph Co., 306 Sussex St., Harrison, N. J. 
Mr. Moodie succeeds the late Henry Abbott who founded 
the company fifty-two years ago. The firm manufactures 
timing devices and other instruments used in the public 
utility field and by industrial plants. 
Harold B. Thomas has been elected treasurer and di- 
rector. 


ROYAL EMPLOYEE KILLED 


The Royal Typewriter Co., New York City, re 
ports the death of Private Walter A. Lemberg of the 
Marine Corps, a former factory employee. 

Prior to enlisting in the Marines in August, 1941, 
Private Lemberg was employed in the assembling depart- 
ment at the Royal plant. The news of his death came 
as a great shock to his associates. 


OLD TOWN NAMES NEW CONTROLLER 


P. A. Batchker has been named to the post of con- 
troller of the Old Town Ribbon & Carbon Co., Inc., 750 
Pacific St., Brooklyn, N. Y. 

Mr. Batchker, whose home is in New London, Conn, 
formerly was chief negotiator for the price adjustment 
section for the New York Quartermaster, War Depart- 
ment. 

Previously Mr. Batchker was associated with a broker- 
age firm. 
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Hotchkiss 


PIONEERS 


IN ALL THAT’S BEST IN 
FG, tayaling 


his slogan typifies Hotchkiss's position in the stapling in- 
dustry. Founded nearly half a century ago, Hotchkiss has 
been in the forefront of every revolutionary development in 
he art of fastening things with staples. 


Hotchkiss pioneered in chisel pointed staples which pene- 
hate easier. Hotchkiss pioneered in the temporary clinch— 
the only clinch on a commercial desk stapler which permits 
papers to be unstapled without tools and broken fingernails. 
Hotchkiss pioneered in the new Palmfit streamlined design, 
txemplified in the model 101A illustrated here. 


Hotchkiss pioneered in fast front loading also a feature of 
the Model 101A. 


These superior features are some of the reasons why the 


Hotchkiss output is devoted 100 per cent to war uses. 


Hotchkiss Products are distributed 
by leading Stationers everywhere— 


THE HOTCHKISS SALES CO. 


Department W 
NORWALK, CONN. 
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CARBO-WELD 
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STRONG 
SMOOTH 
LEADS 


WRITING 
DENSITY 


PERFECT 
GRADING 


EXCELLENT 
APPEARANCE 


These qualities are 
responsible for the 
amazingly increased 
demand for Gen- 
eral Pencils. Take ad- 
vantage of these fine 
qualities. Use Gen- 
eral Pencils. 


Kimberly refill draw- 
ing leads for Drafts- 
men's and Artists’ 
lead holders in 14 
degrees (5B to 7H). 


When writing advertisers please mention Orrice Equipment Dicest 
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PENCILS 


034 SOLL -v'sn -XAH-INAS 29729VOD S.TKYANAD 
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GOOD 
—TYPISTS 
Prefer” 


Quick, effective, pleasant 
—enjoys enthusiastic ap- 
proval of copy machine 
operators. They like its 
thorough, yet gentle ac- 
tion, its pleasant scent 
and the way it keeps 
hands soft and smooth 
without disturbing nail 
polish. It has been tested, 
CREAM approved and adopted for 

use by many large — 

i i hlehem 

Removes Hectograph, Tinton "RC. A, Inlend 
Mimeo and other Dup- idk Giese Gas aad 
licating Ink stains, oil, Ryerson. 


grease, etc. 

TRIAL ORDER 
Send your order for 12 
tubes today! Price list 
and quantity discounts 
will be enclosed. 


6 ot. tubes 
V2 Ib. cans 
| Ib. cans 
5 Ib. cans 


Al ulocopy 
DUPLICATOR FLUID 


0 at for The famous paten- FOR ALL DIRECT PROCESS 
imp PER- ted “Carbon Grip- 
sharpe f code sa ae per” in every box LIQUID DUPLICATORS 
\onge Kot of Codo Super- 
anette: R ae Treated, Super Kote Brighter Copies 
and Keen Rite. Longer Runs 


Practically Odoriess 
Non-injurious to Machines 


Dries Instantly—No Offset to 
Other Copies 


In gallon jugs or 54 gallon drums 


ORDER TODAY 


S29 South Franklin St Lateral Auts-coyry, Onc. 


Factory: Coraopolis, Pa. ee 
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DURATEX FOLDERS 
for Long Lasting 


FILING Satisfaction 


Because DURATEX FILE FOLDERS are made 
only from the highest select pulp they have 
unexcelled uniformity and durability. Com- 
pare DURATEX performance with that of or- 
dinary file folders and you'll know why they 
are preferred. 


Better Quality .. . 


Smooth, hard, and soilproof sur- 
faces, a quality crispness found 
only in Duratex. Will slide in and 
out of the file with a minimum of 
effort 


Resistance to Wear 
and Tear... 


Insures extreme toughness and 
steel spring snap which is required 
in a folder designed for long life. 
No cracking or dog-earing with 
Duratex. 


Smooth Writing . . . 


Absorbent and smooth texture per- 
mits use of pen, pencil, or type- 
writer without danger of blur. Light 


manila color presents greater legi- 
bility 


We will giadly furnish samples of this 
Superior File Folder. We invite you to 
check --ese superiorities yourself. 


C. L. BARKLEY & CO 


ABLISHED 1921 | 


f Filing Supplies 
CHICAGO. ILL. 


points your way 


to a great line-up of 


QUALITY PENCILS 


for ECONOMY 
MINDED 
BUYERS 


?, Big 


Made of specially selected 
graphite that insures daylong, 


smooth writing quality. 


Brilliant blue plastic ferrule 
and red, no-smudge eraser, 
bonded by special process. 


Will be permanently affixed 
during entire life of pencil. 


Only 5c pencil made in a 
wide range of 6 degrees for 
every writing need. 


Sold only through regular stationery 
dealers. Dept. A-5 


Manufactured by © 


THIS 
CAN'T HAPPEN 


when you write 


with 


Templar ORO Lond 


patented lead ond 


special bonding 


process make it 
25% to 75% 
_. stronger... Made 
- ine wide range 
- of six degrees. 


Also makers of a 


Features 


complete line of | 
black and colored 
lead pencils. A 


complete cata- 


logue illustrating 


and describing | 


_ the most popular | 


numbers in line | 
will be sent you 


upon request. 


RELIANCE PENCIL corp. 


MT. VERNON, N. -Y. 


When writing advertisers please mention Orrice Equirment Dicest 
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PUBLIC RELATIONS OFFICER 
NAMED BY REMINGTON RAND 

James H. Rand, Jr., president of Remington Rand, 
Inc., has announced the appointment of Preston B. Porter, 
vice-president, as director of public relations for Reming- 
ton Rand and its subsidiary and affiliated enterprises. At 
the same time, Mr. Rand announced that Arthur R. 
Rumbles, vice-president and general manager of the com- 
pany’s system products division, has also been made gen- 
eral manager of the photographic records division formerly 
headed by Mr. Porter. 


LEFT: 
PRESTON B. PORTER 


RIGHT: 
ARTHUR R. RUMBLES 


In announcing the appointments, Mr. Rand said, “. . . 
Mr. Porter has been general manager of our photographic 
records division since 1932 and has been associated with 
the management of the company for over 25 years. His 
wide knowledge of its affairs, together with his broad per- 
sonal acquaintanceships, especially fit him to direct and 
coordinate our public relations activities. Mr. Rumbles’ 
notable success in handling the widely varied affairs of 
the system products division rakes him the logical choice 
to carry forward the expansion of the photographic records 
division.” 


HOLYOKE HONORS FRANK B. TOWNE 

“The Distinguished Service to Holyoke Award for 
1943” has been presented to Frank B. Towne, treasurer 
for the National Blank Book Co., Holyoke, Mass. The 
award has been given four prominent Holyokers on the 
basis of their distinguished community service over a 
period of years. 

Mr. Towne came to the National Blank Book Co. fifty- 
five years ago to be associated with his father, the late 
James W. Towne. 

The Holyoke hospital, the Holyoke Y. M. C. A. and the 
Second Congregational church are institutions to which 
Mr. Towne has given direct leadership. His devotion to 
community duties was outlined in an editorial printed in 
the Holyoke Transcript-Telegram. 

The National Old Timers’ Club, represented by seven 
National Blank Book employees with fifty years or more of 
service, presented Mr. Towne with fifty-five American 
Beauty roses—one for each year of his treasurership, 


WELLS PRESIDENT HOME FROM MEXICO 

Joseph W. Pritchard, president of Wells Office 
Furniture Co., Chicago, has returned from an extensive 
business trip through Mexico. His headquarters were in 
Mexico City where he met his representatives in Mexico 
to discuss both post-war and present day plans for the 
merchandising of office furniture. 

Wells Office Furniture Co. has formulated plans for a 
continued development of both Mexican and Latin Ameri- 
can markets for its lines of office furniture and equip- 
ment. During his stay in Mexico Pritchard accompanied 
his representatives to the major marketing centers of the 
country to secure first hand information on the specific 
needs and possibilities of these areas. 


Pat 


—, 
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TEMPO offersthe 
most complete 
line of stencils 
with and with- 
out film. All sten- 
cils we make 
are sold under 
our own brand 
names. We sell 
only through 
dealers. 


MILO HARDING CO. 


| am interested in TEMPO’S complete line. Please 
send Catalog, prices and discounts. 


NAME 


“ee eee eee ne - = 


(Zag ayaa 
ae 
tall 


“WE HAVE TESTED THEM ALL... THE FINEST STENCIL WE HAVE EVER USED,” WRITES ONE USER. 


Tempo Cellulose is entirely different from other cellulose stencils. 
Once sold—it stays sold and brings consistent “repeat” business 
because it gives satisfactory results under all operating conditions. 
Tempo Cellulose ‘‘does not show its age’’—does not deteriorate 
either on your shelves or when filed away for re-runs. Operators 
are enthusiastic about the clear, sharp copies and absence of eye 
strain in proof-reading. 


~ MILO HARDING CO. 


436 WEST PICO BOULEVARD - LOS ANGELES 
617 COMMONWEALTH ANNEX - PITTSBURGH 


’ Makers of famous TEMPO Film Stencils 
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1944 


there’s a real 


opportunity 


LEDGER and POST BINDER 


X 


=" AICO-GRIP- 


INIDERXE ST 


with 


TUBULAR EDGE INSERTABLE TABS 


For indexes that are made 
to stand the gaff of hard, 
everyday use, that serve 
their purpose efficiently and 
economically, that insure 
customer satisfaction, sell 
AICO Ledger and Post 
Binder Indexes. 


They are made by index 
wars who know the 
requirements of their prod- 
uct and make them to meet 
those requirements. 


AICO Indexes are made ‘ 


in a variety of styles, but 
we cannot recommend too 


highly the AICO Indexes | * 


equipped with AICO Tu- 
bular Edge Index Tabs for 


all around efficiency and 5. 


long satisfactory service. 


Don't overlook this op- 
portunity in AICO Indexes. 


sl 
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Here's wh 
AICO-GRIP 
INSERTABLE 
INDEXES 
are superior 


. Parallel sides hold in- 


serted title firmly. 
Molded Tubular edge 
adds strength, elimi- 
nates warping. 
Molded Tubular edge 


will not crack. 


. Titles are easily in- 


serted and changed. 


Skirt is best quality 
linen. Will not fray. 


. Adhesive is odorless 


and once applied is 
there to stay. 


rope TABBING 
LOOSE LEAF INDEXES 
OESK PADS and 
ACCESSORIES 

SHOP TICKET HOLDERS 


Ce, S. JEFFERSON ST., GHICAGO, ILL. 
WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABBING 


When writing advertisers please mention Orrice Equipment Dicest 


‘'DEMAND THE BEST!'' 


J.S.STAEOTLER,INCG. 


53-SS WORTH STREET 
NEW YORK,N.Y. 
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CLEARTONE CYLINDERS 


Our economical, lined, smooth textured prod- 
uct of long years of experiment and research, 
is the ideal cylinder for dictating perfection. 
Complete satisfaction guaranteed with every 
order. 


CAN BE PURCHASED WITHOUT 


> 


all models, to choose 


— OR RATION CERTIFICATES 


Rebuilt 


DICTAPHONES 
EDIPHONES 


SINCE 1923 
QUALITY REBUILTS 


A stock of approximately |,000 machines, of 


from. Obtain modern 


efficiency and voice clarity through the pur- 


chase of our guaranteed rebuilts. 


235 FIFTH AVE., NEW YORK, N. Y. 


AMERICAN DICTATING MACHINE, Co., Inc. 


CM0g £ 


Made to last a lifetime. 


—— SS" 


"A / 


==) 


THE BRUSH THAT WRITES LIKE A PEN 


Alt three lines made — 


CUSHMAN & DENISON a oe ~~ 


-133-5-7 


THE INK DRIES AS YOU WRITE 


ado” Fountnbrush is a “MUST”, in offices, in- 3 


dustry and anywhere that clear legible letters and 


_ markings are needed. Easy to handle, it can be used 
effectively for the making of posters, showcards, 


price tickets, advertising sketches and layouts. It is 
indispensable for rapid addressing of packages 


_ wood or paper. “Cado” Fountnbrush Ink, the “Ink 
- 1,000 uses,” writes on any surface. It dries as you 


write on all porous surfaces. It requires 30 seconds 
to 1'2 minutes to dry on ALL non-porous surfaces. 


Made to last a lifetime. This Fountnbrash is the = 


EST 23rd STREET NEW YORK, N. Y. 
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INDELIBLE PENCIL 


* 
Shy tint 
Thin-Lead Crayon Pencils 
* 


Cortified 


Thick-Lead Crayon Pencils 


The quarter gross boxes are beautifully pro- 
duced in seven colors. The pencils have a 
white and red fancy dipped end. 


Made with FUSE TEX Processed Leads 


White for Samples ind P. rices 


NATIONAL PENCIL 
COMPANY 


Neu PUSTIC 
CARD HOLDERS 


for labeling shelves, 
bins, drawers, 
tool cribs, etc. 


1-7 16° WIDE 
Note holes — 
fortacks 


Commie ie 
and Easy to Install 


If you’ve been looking ~~ oe 
most satisfactory way to labe 
bins, drawers, tool cribs, and me 
shelves here’s your answer. 


The plastic way is the modern 
way. Easily affixed to wocden 
surfaces with tacks or applied to 
metal with glue, these holders will 
last indefinitely—practically soil- 
proo< —always neat and attractive. 


IMMEDIATE 
DELIVERIES 


MAIL THIS 
Supplied in three widths and 
four standard lengths (2”, 3”, COUPON 
4”, 5”). Extra length holders 


available on special order. 
Jobber Inquiries Invited 


PLASTIC DIVISION 


HOLLYWOOD ATHLETIC CO., 211 EAST SEVENTH STREET 
LOS ANGELES 


PLEASE SEND ME INFORMATION ON 
YOUR NEW PLASTIC CARD HOLDERS. 


COMPANY 
SHELBYVILLE, TENN. ADDRESS_ 
New York Office—220 Fifth Ave. . = £m 
SIGNED TITLE 
March, 1944 When writing advertisers please mention Orrice Equiement Dicest “Si 
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HOW YOU CAN SAVE 


Time-Money-Manpower 


WITH 


EXECUTONE 


Communication Systems 


EVEN THE BEST-RUN ORGANIZATIONS HAVE 
THESE PROBLEMS . . . DOES YOURS? 


Do you have to keep customers “hanging on” the 
phone while you get in touch with people in your 
organization? Do inter-office calls jam your switch- 
board, causing “busy” signals and delays? Do you 
constantly waste time trying to locate employees 
who are away from their desks? Does the distance 
between your office and remote departments cause 
delays and mistakes? Do even the simplest instruc- 
tions to an employee require a “personal interview’? 

If any of these conditions exist in your organiza- 


tion, you are losing money! Why not put a stop to 
these leaks? 


Write today for your free copy of 
| the new executone booklet. It tells 


ookL LE u in brief, simple terms how ov 
FREE 8 ow you In brie ple terms how over 
res YOU H 


78,000 EXECUTONE installations are 
saving money, time and manpower... 


— by establishing direct and instant 
conversational contact between various 
departments . . . even when the person 
you're trying to contact is not at his 
desk. (An outstanding EXECUTONE 
feature.) 


— by freeing switchboards for incom- 
ing and outgoing traffic, assuring faster 
telephone service for customers .. . an 
eliminating the cost of ‘“‘call backs.” 


= — by speeding up production, conserv- 
ing manpower, minimizing errors and 
maintaining closer executive control over 
every department. 


EXECUTONE, Inc. 


l 415 Lexington Ave., New York 17, N. Y. 
l Please send me your Free Booklet ' ‘E-15” on solving inter-organ- 


FIRM NAME.......... 
ADDRESS..... 


! 
t 
ization communication pr 8s. And lude your Survey Chart. I 
I 
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UNDERWOOD ELLIOTT FISHER 
AWARDED ARMY-NAVY “E” 

The Underwood Elliott Fisher Co.’s plant in Bridge. 
port, Conn., was awarded the Army-Navy production award 
during special ceremonies conducted in the Klein Memorial 
auditorium in Bridgeport February 16th. Philip D. Wag. 
oner, president and general manager of the company, ac- 
cepted the award for the company with Donald S. Sammis, 
works manager of the Bridgeport plant, representing the 
1,900 employees. 

The plant has been in war work since September, 1941, 
and is producing component parts for ammunition, per- 
cussion primers, percussion fuse magazines, anti-aircraft 
gun parts, aircraft instruments and important parts of 
the U. S. carbine. 

Governor Raymond E. Baldwin represented the state 
of Connecticut. Brig. Gen. G. H. Drewry, district chief, 
Springfield Ordnance District, made the presentation of 
the Army-Navy “E” flag. 

Lieut. Comm. E. D. Taylor presented the “E” emblem 
pins assisted by Pvt. Zenon Trasewick. Private Trase- 
wick is a wounded tank corps veteran of the North African 
campaign and at present an employee of the Underwood 
Elliott Fisher Co. The employees’ committee receiving 
the pins was Stanley Beans, Norman Butt, Myrna Carl- 
son, Marie E. Crook, William Lutters and Ragner L. Olson. 


MIRADO PENCILS TESTED FOR SMOOTHNESS 
BY USE OF NEW PENDULUM 

A pendulum device reaching from the floor to the 
ceiling of the laboratory, has been perfected by the Eagle 
Pencil Co., 703 East 13th St., New York, to test the smooth- 
ness of pencil leads with accuracy. 

The claims will be scientifically documented, explained 
and illustrated to the readers of Time and the Saturday 
Evening Post. The company expects the increased public 
demand to be reflected in increased sales throughout the 
year. 


SMITH-CQRONA MAKES LAST RIFLE 

The last rifle to be manufactured by the Syracuse, 
N. Y., plant of L. C. Smith & Corona Typewriters, Inc., 
was assembled February 10th. 

The reconversion of the plant to the manufacture of 
typewriters was announced earlier. The first rifle turned 
out by the plant was presented by President H. W. Smith 
to the Army in September, 1942. 


LOUIS MELIND ELECTS DIRECTORS 

At a special stockholders’ meeting in January, the 
number of directors of the Louis Melind Co., 362 W. Chi- 
cago Ave., Chicago, was increased from three to five, and 
the following directors were elected: Louis Melind, Roy 
L. Melind, David B. Sterrett, Paul Bulck, and W. Bing- 
ham Stewart. 


DES MOINES FIRM SPECIALIZES 
IN TYPEWRITERS AND ADDING MACHINES 

The new firm known as Office Specialty Co., Eighth 
St. and Grand Ave., Des Moines, Iowa, will specialize in 
typewriter and adding machine service, according to the 
announcement of L. H. Brandt, owner. 

Mr. Brandt formerly owned ‘and operated the Ypsi 
Typewriter and Supply Store in Ypsilanti, Mich. He is 
an experienced typewriter man, having worked for sev- 
eral typewriter manufacturers. He formerly was ser- 
vice manager of Woodstock in New York City. Mrs. 
Brandt, who will assist in the store, also is an experienced 
stationer, having been employed in several firms in the 
middle west. 

The store has three large display windows facing both 
streets. 
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Wy 


AND 


Forward March! 


The BOSTON 
Cutter Brigade 


Get in step with the times by saving steel 
and manpower. Your customers can keep 
their Boston Pencil Sharpeners in pointing 
trim by installing NEW CUTTERS. Cir- 
cular is ready giving simple instructions 
for installing cutters. Send for a quan- 


tity of cutters and circulars. 


BOSTON 


PENCIL SHARPENERS 


C. HOWARD HUNT PEN CO. 
CAMDEN, N. J. 


SPEEDBALL PENS - - HUNT PENS 


rt} 


INDEX TABS 


| r dea] 


The Victor 
TAX 


COMPUTER 


Read payroll deductions instantly 
from the large figures on the Tax 
Computer's dial. Speedy one-hand 
operation, no confusing charts to 
follow—the line needed is the only 
one visible when copying deduc- 
tion amount. Inexpensive, substan- 
tially built, models to suit all pay 
periods. 


For Weekly Payrolli—Model A 
For Bi-Weekly Payroll—Model D 
For Semi-Monthly Payrolli—Model B 
For Monthly Payroll—Model C 


Use on any desk—attractive non- 

glare olive green and gold finish; 

small—only 934 x 4 x 23% in. 
List Price, any model $3.90. 


Information on any of the lines 
illustrated furnished on request. 


Sold only through dealers 


THE VICTOR SAFE 
& EQUIPMENT CO., INC. 


NORTH TONAWANDA, N.Y. 


*War casualty—will be supplied 
when steel is again available. 


* TREASURE CHESTS 


When writing advertisers please mention Orrice Equipment Dicest 53 
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WARTIME 
NECESSITY 
for EVERY 
STENCIL 
USER 


TWO SIZES 
—for 50 and 


100 STENCILS 


Tchnygraph cr 


TECHNY, ILLINOIS 


N. ew 
"Wood’ Locker 
Unit 
Accommodates 12 in 5’ 


The new hardboard and ply- 
wood Peterson Industrial Lock- 
ers come in both single and 
double (back to bac ) units 
that accommodate either 12 
or 24 persons in every five 
running feet. Double locker 
room capacity and save valu- 
able floor space for produc- 
tive use. Provide each em- 
ployee with a spaced coat 
hanger, an individual venti- 
lated hat shelf and a 12 in. x 
12 in. lock box for lunch, 
micrometers, drawin instru- 
ments or personal effects. 


PETERSON Wardrobe Equip- 
ment is provided for factory, 
shop and office — comprises 
a complete line of single and 
double faced locker units, 
wardrobe racks and non-tip- 
ping (6 or 12 place) costum- 
ers. Keeps wraps “in —, 
dry and sanitary — exposed t 
air and light. No crumpled 
hats or soggy lunches in 
stormy weather. Prompt de- 
livery. 


WRITE FOR CATALOG 


1818 N. Wolcott Avenue 


VOGEL-PETERSON COMPANY 
“The Checkroom People” 


HEYER Gaol {LEAROSCOP! 


Trace Finest Art on Stencils 
Interesting, forceful cartoons, lettering and 
ruled forms easily drawn or traced on stencils 
with CLEAROSCOPE. Complete with writing 
plate, clamps for holding work, celluloid triangle, 
ruling stylus, shading screen, lamp base, re- 
flector, cord and plug. 


Heyer Quality 


ALWAYS SATISFIES 


THE HEYER CORPORATION 


Quality Duplicators and Supplies Since 1903 
901-11 WEST JACKSON BLVD., CHICAGO, ILL. 
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WHEN THEY 
COME BACK 
AGAIN... 


* Yes, they are coming back—the boys 
“over there” and your ACCO Steel 
Fasteners over here. They—and we— 


are both trying to hasten the day. 


* Meanwhile, the best substitute for ACCO 
steel Fasteners we have found is the 
ACCO non-metallic Fastener. It is being 
used in thousands of offices with entire 
satisfaction and it may be obtained with- 


out priority. 


A C €C O 


PRODUCTS, Inc. 
39th AVENUE and 24th STREET 


LONG ISLAND CITY, N. Y. 


March, 1944 


py Q 


When it's speed you need on spe- 
cial supplies... you know you can 
depend on your Wabash dealer for 
coreful handling... quickly. 


WABASH FILING SUPPLIES, INC. 
WABASH, INDIANA 


Mail the Coupon Below 


CLIP AND ATTACH TO LETTERHEAD 
—_— a ow eT ae ee eee ee 
WABASH FILING SUPPLIES, INC. 7 
125 E. Water Street, Wabash, Indiana 


' Please send me a copy of "The Five Basic Methods of 
Filing,” which explains various filing methods and gives 
| valuable short cuts. 


Name 
| Address 
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— Uniformity of Quality— 


“HYGRADE" 


REG. U. S. PAT OFF. 
Watermarked 


ADDING 
MACHINE 
ROLLS 


and 
Canary Teletype Rolls 


@ Wound hard and true 
@ Brushed free of lint 
@ Red signal marked 


WE HAVE IN STOCK 


Yos! MONARCH STATIONERY 
WRITE FOR SAMPLES 


“‘DRY-TAB”’ Sealing Machines 


All metal chromium finish — no priorities 
needed—takes | inch—I!/2 inch outside | D 50 
gum tape. 


Immediate delivery. 


L. HYMAN & SONS—Paper Merchants 
45th Year of Dependable Service 
102 Prince Street New York 12, N. Y. 


Two Real 
Timely Items 


Office supply dealers are doing a tremendous 
business on these two items. Get YOUR 
share! Write for price list today. 


Roll of Honor 


Permanent Service Plaques for 
offices, factories, churches, 
schools, ete. Beautiful walnut 
plaques, with individual gold- 
bordered name plates, and names 
in silver. Most beautiful plaques 
on the market. Write for prices. 


Official 
SERVICE FLAGS 


Sizes and prices to suit all types of busi- 
ness, from largest to smallest. Immediate 
deliveries in both standard sizes and made 
to order. Priced to make you splendid 
profits. Send for illustrated catalogue and 
price list. 


Also—U. S., Christian, Papal, and Allied Flags. Write us. 


REGALIA MFG. CO., Dept. T, Rock Island, Ill. 


NAVY SH 


where 


Strength & Durability 


are essential 
WRITE FOR SAMPLES & PRICES. 


7h the J LMAY COMPANY . 


9th ST. NEW YORK Il, 
PRIORITY REQUIRED 


Now 


you can save 


up to 99.9% 


of your 
tracing and 
copying time 
with 


TRU-COPY-PHOTE 


Will copy anything within a few seconds, such as blue prints, 
charts, tracings, maps, layouts, documents, reports, clippings, 
photographs in ordinary office light. Very simple to operate. 
The Battery Portable Model can be carried anywhere. 


Come in sizes 8x10 inch to 24x36 inch. 
Prices from $80 to $425 complete ready 


to operate. 


Photo Repreducing Equipment Co. 
Chatham, N. J. 


— 
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CARDBOARD WITHOUT LOSS OF GRIP. 
CHOICE OF _i2 COLORS. 


CEL-U-DEX CORP. 
1 Main St., Brooklyn 1, N. Y. 


l. 
“7 
eee : co 
os ce: Fr 
| The Yew *INIcK @& PULL” 
! WITH PATENT STRING FEATURE 
. IN 22 COLORS 
_ WITH THE NEW SMOOTH 
_ BRILLIANT COLORED LEADS - % ° \ 
: Air Mail is the thing today , 
and Sky-Rite Stationery’s * 
lightness mokesiteconomical. 4 
Brilliant White, crackly—use 
. ’ ~ - it for Peace and War: mail 
} ; : Co Sold at all Better Stores 
: 7 : z Dealers—write for Ca 
Distributors Coast to Coast 
AGENCY PAPER CO. 
=m, New York 13, N.Y. 
Factories 
NewYork — 
mall 
944 March, 1944 When writing advertisers please mention Orrice Equipment Dicest 
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CARBON 
PAPERS 
aud 


TYPEWRITER 
RIBBONS 


WRITE Helps to End That Problem! 


SAVE TIME—finish your work at the closing hour instead of 
having to stay late, day after day, while your office force gets out 
those dozens of EXTRA COPIES which are required for this 
and that. Provide them with 


WRITE generously-inked 
Carbon Paper and Typewriter Ribbons 


MORE clear, clean copies with each original. You cut down 
your costs of supplies and labor. 


Guaranteed for uniformity, quality, and longer wear. 


Inquire of your dealer, or send today for free samples 
and attractive prices. 


Quick deliveries! 

420 Lexington A .N York 17, N. Y. 
WRITE ~ "nans ike Onan. 
INCORPORATED 


OLYCHROME |<) 
REFERENCE *@ (DC) << 


aA 
Because of 
STENCIL COMFORT) = 5 


Polychrome Stencils relieve strain. Ss oO 
Do not fade nor tear easily, but make ae 

4 

CLEAR, CRISP COPY = Ss 
to the 10,000th and beyond. v - 
Provide Ease of Correction. @ & 
Sensitive to all machines. ae 
Wrinkle less on duplicator ~ Ps 
Keep fresh in storage. RY Pa 
2 a 


Make the inexperienced 2 
“FEEL AT HOME SS 
WITH POLYCHROME" wv 


© STENCIL COMFORT 
SY NEVER STENCIL CURSES 
@) Keeps both employees and employers 


2} equally happy. 
y Send for free samples and price list of Poly- 
~ chrome Stencils, Inks and Correcting Fluid. Popu- 
ular because they save nerves and money. 


Type should be SEEN and not BLURRED 


-_— 


OUR NEW 


STAND «sows 


Made of SELECTED HARDWOOD 
PLYWOOD TOP and LEAVES 
@ FINISHED IN OLIVE GREEN 


Two casters create portability and two solid legs prevent 
creeping. 
Top Size 14" x 17!" @ Each Leaf 10" x 14" 
Height 26" 


METALSTAND COMPANY 


1615 MELON ST. ° PHILADELPHIA 30, PA. 


LAT 749 The ANSWER 
to YOUR 
RUBBER BAND 

PROBLEM 


Keep cancelled checks, deeds, mortgages 
insurance policies, vouchers and documents 
neatly tied together. 


PULL either end to tighten. 
PULL shorter end to loosen. 


PULL FASTENERS do not dry out, crack or break while 
in use .. . eliminate the danger of documents becoming 
lost or separated . . . used by Banks, Utilities, State, 
City, County Offices, Insurance Companies, Libraries, 
Railroads, Business Offices and Manufacturing Firms. 


See your stationer or write 


SCHLEGEL MANUFACTURING COMPANY 


277 North Goodman Street Rochester, N. Y. 
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SOR teats S mf 
% 
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Good fountain pens demand 
and deserve good treatment,— 


they get it 


The Inkograph is a 


sure-shot, 


all-purpose pen when it 
properly. 


is fillea 


self-addressed envelope for one) 
will show you how to fill your 
Inkograph correctly and insure 


high-priced fountain pen. 


If your dealer happens to be out 
of Inkographs today, keep trying. 


INKOGRAPH CoO., INC. 
200 Hudson St., N. Y. C. 13 


1,000,000 


. 

in use 
and when peace ~ 
comes, they'll be 
more in demand ; 
‘han ever before. 


_ 116-W. ILLINOIS st. CHICAGO 10, ILL. 


March, 1944 


can give good service only when 


An Inkograph Instruction Sheet 
from your dealer (or send us a 3c 


performance equal to that of any 


: _ BULLETIN * *2 i: 


FELDCO LOOSE LEAF CORP. 


; 
4 


When writing advertisers please mention Orrice Equipment Dicest 


WHAT'S THE MATTER WITH BUSINESS? 
NOTHING! 


It is still hard to secure all the 
things you need but Dri-Kwik 
Stamp Pads in metal boxes of 
pre-war quality are still avail- 


able. Dri-Kwik Inks too! 


Ss... -PEVCIALTY CoO. 
200 Fifth Avenue New York 10, N. Y. 


Factory at Elizabeth |, New Jersey 


CHANGEABLE 


BULLETIN | 


Practical & moderately 
priced, Bulletin, Directory, 
& Statistical Boards. Also 
suitable for Honor Roll 
Plaques, M _A 
ment purposes, etc. 


Celluloid & Plastic Letters, 
also embossed names all on 
one piece heavy fibre, 
variety of colors. 


r SUNDAY 


Suitable for indoor or out- 
doors. For wall type with 
or without glass, or floor 
standard style like illustra- 
tion shown here. We have 
a size & style for every 
purpose. Send us your in- 
quiries. Circulars & cata- 


logues can be had for the 
asking. 


ACME DIRECTORY BOARD CO. 


37 East 12th St. New York 3, N. Y. 
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VICTORY MODEL 
COP YHOLDER 


The RITE-LINE Copyholder is now available in non- 

critical materials and can be sold without priority. It 

is a small self-contained unit that can be placed any- 

where independent of the typewriter. It guides the 

eye of the typist along the line she is copying. Prevents 

errors. Speeds production. Price U. S. A. $10.85. 
Send for folder. 


RITE-LINE SALES CO., INC. 
101 Park Ave., New York 17, N. Y. 


RITE-LINE 


U. S. Pat. Of. 


COPYHOLDER 


LOOSE-LEAB 
COVERS 


These modern, loose- 
leaf covers have 
scores of uses — for 
presentation, special 
reports, etc. Leather- 
ette finish — strong, 
flexible stock to 
withstand constant 
handling, several 
styles of fasteners. 

Standard 8!/, x II" 

size. 


CHOICE of 6 col- 
ors; blue, red, black, 


grey, green, tan. 


REE—Clip part 

of this ad to 
your letterhead. 
We'll send samples 
for your inspec- 
tion. 


IMMEDIATE DELIVERY 
NO PRIORITY REQUIRED 


AMBERG FILE & INDEX COMPANY 


Filing Specialists Since 1868 
1417 DUANE BLVD., KANKAKEE, ILL. 


DRAFTING SUPPLIES 


AND 
DRAWING MATERIALS 


—available for 
immediate delivery! 


Everything for the Drafting Room— 


4 Post Drafting Splines and Spline 
Tables W eights 

Drafting Boards, Protractors 

Stools and Horses Drafting Machines 

T Squares Tracing Papers 

Triangles 


—and hundreds of essential drafting mate- 
rials available from one of the largest stocks 
in the country. 


COMPLETE 
| 224-PAGE GENERAL CATALOGUE 


f Write on your business 
\ stationery for your copy of 
this illustrated catalogue of 
Drafting Materials and 
Artists’ Supplies. 


~ 


The Department Store of Art Materials 


ARTHUR BROWN & BRO. 


67 West 44th St. New York, N. Y. 
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Bb 7 / 


2 
aa 
J y Evvear battleship, tank, airplane, sub- 
v4 marine, defense plant starts in a bottle 
7 of ink. Since 2697 B. C. draftsmen 
have found that India black drawing 
J 7, ink best expressed ideas permanently. 
y Now Justrite offers a new improved 
/, India Black Drawing ink that actually 


speeds up war production. Draftsmen 
find it to be always free flowing and 
non-caking. Justrite contains solvents 
to keep the suspended material from 
settling out, yet the ink is blacker and 
more waterproof than nine other na- 
tionally known drawing inks. 

Also offered in twenty-two other vi- 
brant colors. Write on your letterhead 
for sample stating color preferred. 


Hil UTTALUAPMRL UMS ASS 


ANNAN 


362 W. CHICAGO AVE., CHICAGO 


March, 1944 
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“More POWER to You! ” aaa 
with 


ri| BERNARD 


Modernized 
OFFICE 
NECESSITIES 


No. 150-5” 


IMMEDIATE | |MORILLA A iarcniats 
D E L I Vv E R Y Headquarters for Drawing Sets 
- "SUPER" ——— 
" " Triangles 
Priced Right ae T-Savares 
. "“CHARVOS" = Ste 
Write for Drawing Instruments c., Ere. ‘ 
Prices & Samples ° dh OURA-SEAL™ 
sive ive m 
ps Tracing and Drawing * 
LAYTON MFG. C0. Papers, Artists‘ eg im Complete Cata- 
4531 LOCUST ST. mee “Write Dept. 6 
PHILA. 39, PA. The Morilla Co., Inc., 


G kK KKK KKK 
1 \HONOR ROLL 
7) \* PLAQUES x 


Dignified Tributes to Your Men 

in the Services 
These Victory Cast Honor Rolls 
with raised letters present impres- 
sively the names of those you 
would honor. Cast in a material 
that is a non-critical substitute for 
Bronze, they both look and feel 
like Bronze. 


Send for illustrated literature. 


Available for immediate delivery! 


KARDEX—ACME—Y & E—GLOBE 
WERNICKE—POST INDEX—RAND 
and other visible systems. 


Addressographs, Multigraphs, Mimeographs, Dictating 
machines, Steel Files, Lockers, and Shelving. 


All completely rebuilt and guaranteed. 


“The House That Confidence Built’. a 


Universal Office Equipment Co., Inc. 


\ UNITED STATES BRONZE SIGN CO. INC. 561 Broadway, New York 12, N.Y. | CAnal 6-0740 & 
 , “BRONZE TABLET HEADQUARTERS” . = 
4 y 570 BROADWAY, NEW YORK 12.N. Y. 2 


KEEP 


WORKING FOR 
MORE OUTPUT 
PER TYPIST | 
Busy with War work, we still 
supply parts and service, to 
speed your typing. 
THE DAWN MFG. CORP. 
DIVISION OF THE 


HALL-WELTER 


ae TLUNS 


if 


_* 


—_— | |e ee ae! ne ie 2, hae saree eo e. Fale *; 2 
- ae sw ae et a e) . " - rai : 
== 
: co o 
s XS 
| | CN 
5 FS 
= —, te Cro | 
| THE WM. SCHOLLHORN CO., Stationery Tool Div., New Haven, Conn. 
——_— —t— = 
nn ane 
Seleumes 
a 
Wok Ending 
——— 
ne : 
LAYTON i 
EXPENSE BOOK é 
— DAILY & WEEELY BN 
For Scleanen and Trevellens 
Y RR 
— LAYTON MANUFACTURING CO. 
Padledaiphia, Peone. U.S A . 
a ' f 
Nid i wa a al P| : 
‘ ‘Ohne }, -radllll sf 
i i* Is HONOR OF ee 
iam icon souwree = on 3 
Pervert spe 
S Seeee rr VEY KO ert i 
\ SE ae Is a 
: ee ee ; 
7 . Se ef 
: LS : 
ST TTY : ; 
, naisdiln itt aeinti tins 
| = 
; 5 Semarer : 

—— aS 7 
“ ; eS —-~ 4 : : e a . cD : ‘yi 
oA = we a : " - ao « 

55 feu. ¥ o “ish Seas J 2 7. mPa ES if 
ie ah cK = i ; Pre rq" hs; : 
By vests wee QE 2% ‘NO Bie? 222: | 

7 Gabor ty a eS a 

rin o We “of ¢ i i |b | 

we Z ca & v1? : adil | 

=a € . 4 oy et DO Mo ‘ + Pe a ‘eo | : 
| Be) wa ct: Va —_—_ 

AN fm “ c N ahaa Loe Sy i is 2 a : 

S > Rete _ PS 

f__, p aa . . ‘ a. i j 
— zz | b's {"chor* verses F az. Gare — 
ri er = ae | 
mn ; —> © Ask ac Vv 3 
MOORE PUSH-PIN CO., 113-25 BERKLEY ST.. PHILA. ., in ROCHESTER, N. Y. ae ee 
Makers of Famous Moore Push-Pins—Push-less Hangers since 1900 a 
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GRIPTITE 
BANDS . 


The Permanent Successor 


to Rubber Bands 


GRIPTITE Bands are a definite need in 
every office. 

They are easily applied; quickly removed. 
They hold papers such as cancelled checks, 
deeds, mortgages, insurance policies, 
vouchers, and other documents neatly 
compressed. 

They are manufactured in 14 lengths — 
6" to 54"' long. 

They can be used over and over again. 


ROCHESTER WIRE-O BINDING, 


108 MILL STREET 


Write for samples 
and prices. 


INC. 


ROCHESTER, N.Y.  » 


“Wireless” Non-Skid Easel stenographic Note 
Books—‘“‘Dictatype”” Boxed Typewriter Papers 
oe Papers and second sheets—‘‘Spot- 

Adding Machine and Teletype Rolls— 
ol ae Boards, etc., etc. 


per Specialists to the Statio; 


ROCKWELL-BARNES COMPANY 


35 East Wacker Drive, Chicago 1, Illinois 


RUBBER 
STAMPS 


Save Time 


IF YOU SAVE TIME 
YOU LENGTHEN LIFE 


WRITE FOR 
PRICES 
SEND US YOUR 
ORDERS. 


SAMUEL F. CURRY, INC. 


231 Chestnut St., Phila., Pa. 
Market 0990-0991. In a Hurry—Call Curry—Main 6306 


RITE-RITE MFG. CO. + DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 
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On display NOW... 


Boxed STATIONERY 
. ALL COLORS 


We are also able to make prompt deliveries on 


¢ GIFT WRAPPINGS 
¢ EASTER CARDS 
¢ STATIONERS ITEMS 


Note and standard sizes . . 


Buy 
War Bonds 


NATIONAL MERCHANDISING COMPANY 


Distributors of Greeting Cards and Social Stationery 
26 LINCOLN ST., BOSTON 11, MASS. 


7he CORNER on the 
Market / 


beautiful 


colors 


1170 BROAOWAY 


Boston, Mass. a 
NEW YORK SALES OFFICE - 


NATIONAL 
PAD & TABLET CORP. 


announces its new address 


24 NEW CHAMBERS STREET 
NEW YORK CITY 7, N. Y. 
WOrth 2-5567-8 


We manufacture a complete line of writing pads. 


March, 1944 
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It’s after you’ve used a Bates Number- 
ing Machine, or Stapler, or any of the 
Bates Office Helps for years, that you 
really appreciate Bates Quality—you 
get useful service out of them long 
after cheaper appliances are on the 
scrap heap. 

And this Quality reputation of Bates 
Products is a great safeguard for the 
deaier—it marks his store as a place 
to go back to again and again; it 
builds repeat sales for Bates 
Dealers, and that is where pro- 
fits lie. 

From one end of the country 
to the other you will find Bates 
Office Helps on sale at the bet- 
ter stationery stores and rubber 
stamp dealers—the stores that 


QUALITY shows itself in the long run 


know that there is no service that 
compares with offering quality mer- 
chandise at a fair price. 

Take extra care of Bates Products 
you have in these wartimes; make 
that extra quality pay extra dividends 
in extra long wear, for some Bates 
Products will be scarce as long as we 


are turning metals and manpower 
into munitions. 


Bates Stapler 


Bates Numbering Machine 
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Aided by Underwood office 
machines, International Tele- 
phone and Telegraph Corpora- 
tion and its associate companies 
are helping to fight the war. 

Day after day, they produce 
field telephonesand radio equip- 
ment for our Armed Forces and 
globe-circling communications 
services. 

Built and bought for the 
business of peace, I. T. & T's 
sturdy Underwood Typewriters, 
Accounting, Payroll, Adding 


di 


and Telegraph Corporation) 


“Thanks, Underwood, 
for the Help 


Veteran Underwoods Help 
Speed the Telephones of War 


and Figuring Machines are all 
doing their wartime jobs well. 
They were built to take it. 


Reports I. T. « T-: “Our UEF 
equipment has proved its 
exceptional toughness. Every 
machine has more than met 
our demands for faster and ever 
faster war production. Even our 
older models haven’t had to be 
pampered; service demands 
have been at a minimum. So, 
we say, thanks, Underwood, 
for the help.” 


Underwood Elliott Fisher Company 


ONE PARK AVENUE, NEW YORK 16, N. Y. 


Our Aaya at Bridgeport, Connecticut, proudly fan the Army-Navy “E,” 


oP 


manship 3 ‘te highest order... 


ng for skill and crafts- 


Underwood Sundstrand 
Adding-Figuring Machines 


TO OUR MILLIONS OF VALUED CUSTOMERS: Accounting Mach 
and Adding Machines are available under WPB regulate 


Typewriters are available for rental to anyone. 


Complete Maintenance Service in 366 cities from 
coast to coast with up-to-date equipment, methods 
and factory-school trained service men for all makes 
of typewriters as well as for Underwood Elliott 
Fisher Accounting Machines and Adding Machines. 


Ribbons, Carbon Rolls and Carbon Paper—Com- 
plete lines are available for all makes of machines. 
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